TownN COUNCIL

SANDBACH TOWN COUNCIL MEETING AGENDA

Agenda for the meeting to be held on Wednesday, 14" June 2023 at 7.00pm in
Sandbach Town Hall. The meeting will be Clerked by the Chief Officer.

Apologies should be made to the Chief Officer prior to
5pm on the day of the meeting.

PART 1 : ITEMS TO BE CONSIDERED IN THE PRESENCE OF THE PRESS AND
PUBLIC

Opening Reflections

1. APOLOGIES FOR ABSENCE

2. DECLARATIONS OF INTEREST
To provide an opportunity for members and Officers to declare any disclosable
pecuniary and non-pecuniary interests in relation to any item on the agenda.

3. MAYORS COMMENTS

PUBLIC QUESTIONS

The Town Mayor will adjourn the meeting to allow questions from members of the
public relating to items on this agenda. After the questions the Town Mayor will
reconvene the Town Council Meeting.

If a member of the public wishes to speak to an item which is NOT on the agenda,
we request that written confirmation of the question to be raised is received by the
Chief Officer three working days prior fo the meeting, via
chiefofficeri@sandbach.gov.uk

Prior requests to speak
Sandbach Partnership.

4. TERMS OF REFERENCE (ToR)
[Attached: Draft Council ToR]
Action: To review and approve the revised Council Terms of Reference in line
with the Council’s Standing Orders approved 30 November 2022.



5.

TO APPROVE THE MINUTES OF THE TOWN COUNCIL MEETING HELD
ON 24 MAY 2023 [ATTACHED].

All Minutes for Agenda item 6/7 can be viewed via Sandbach Town Council website:
https://sandbach.gov.uk/council/meetings/

6.

10.

11.

TO NOTE THE MINUTES OF THE MEETING OF THE PLANNING &
CONSULTATION COMMITTEE HELD ON 5 JUNE 2023 (DRAFT).

TO NOTE THE MINUTES OF THE MEETING OF THE SMALL COMMON
REDEVELOPMENT SUB COMMITTEE HELD ON 23 APRIL 2023 (DRAFT).

MATTERS ARISING FROM COMMITTEE MEETINGS

8.1 Planning, Consultation and Environment Committee
Terms of Reference
[Attached: Committee Terms of Reference]

Lead: Planning, Consultation and Environment Commitiee
Chair
Action: Following recommendation from the Committee at its

meeting 5 June 2023, to approve adoption of the revised
Terms of Reference.

CORPORATE STRATEGY REVIEW - OBJECTIVES

[Document previously circulated via email and available at
https://sandbach.gov.uk/wp-content/uploads/2023/06/Corporate-Strategy-
Review-Council-14-June-2023.xlsx]

Lead: Mayor

Action: To note the updated and referenced version of the Council’s

Corporate Strategy and approve the approach that each
Committee will review and prioritise actions to meet the objective

within their remit under the Council’'s scheme of delegation.

COMMUNITY RESILIENCE RESPONSE

To create a Task & Finish Group including at least one member of each
Committee to prepare the Council's response to community emergencies in
partnership with other local organisations and volunteer groups

Lead: Mayor

Action: To approve the membership of a Task & Finish Group to make proposals
for a Community Resilience Response to Full Council in September
2023.

$027 URGENCY DECISIONS
Two urgent decisions made, in line with requirements of Standing Order 27,
which are:

e Sale of Fork Lift Truck, in order to progress new operating model of the
Market.
Totalling income of £5,200 (inc vat)



12.

13.

14.

Date of requested approval: 26.4.23

e Payment of Hipswing invoice for the Coronation Event concert equipment
provision (inc staging) at £5277.13 (inc vat)
Payment due by 28.4.2023 and Concert held 6/7 May.

Lead: Chief Officer

Action: To note urgent decisions under SO27.

PUBLIC CONVENIENCE CLEANING CONTRACT
Following short-notice cancellation of public toilet cleaning provision, it has

been necessary to source a replacement service provider. No less than
thirteen companies were approached — with request to meet all expected
requirements and 7 day/week attendance for facility cleaning - and, of those
responses received, Luella Rose (Reach for the Broom) were preferred.
Previous cleaning cost was £252.50 per week and new supplier £262.50 per

week (both + VAT).
Lead: Chief Officer

Action: To.-
f. note new rolling contract with Luella Rose (Reach for the Broom)
ii. approve weekly payment of £262.50 + VAT (invoiced monthly) which
is to be delegated to the Finance Officer to pay, in line with Council's
Financial Regulations.

GRANT APPLICATIONS OVER £5,000
None.

FINANCE MATTERS

All additional documents relating to item 14 can be viewed at:
https://sandbach.gov.uk/tc-14-06-2023-items-14-1-14-4-additional-attachments/
Lead: Chief Officer

141  Annual Audit 2023-24
Internal Audit & Management Response
[Attached: Internal Audit]
Action: To receive the Internal Audit, Management Response
and note comments

14.2  External Audit — Annual Governance and Accounting Return

(AGAR)
[Attached: AGAR]
Actions: to:-
i) Complete Section 1 of the Annual Governance statement and

approve the return.
ii) Approve Section 2 of the Annual Governance Return based
on the supporting documents and final accounts.



15.

16.

14.3 Q4 Payments List
[Attached: Payment lists]
Action: To approve payments made 1.1.23 - 31.3.23.

14.4 Aged Debt Report
[Attached: Aged Debt and Write off reports]
Action: To note aged debt and approve write off of £1498.62.

INSURANCE RENEWAL

[Attached: Renewal Quotation)

As the current three year term of insurance is due to cease at end July 2023,
we have approached three companies for Town/Parish Council insurance. One
quote has been received from our current insurance provider which offers
options of a single year or further long term agreement (three year).

Lead: Chief Officer
Actions: That Council:
) Consider the quotation and agree one or three year renewal.

ii) Approve regular payment by direct debit of agreed sum (based on i
above) to be delegated to the Finance Officer, from budget code 101
4120 (Insurance).

iii) If a longer term option is approved (i) above, to note the future
premium for budget setting 2024-2025.

INVOICES

16.1 [Attached:
Lead:
Action:

16.2 [Attached:

Lead:
Action:

16.3 [Attached:

Lead:
Action:

16.4 [Attached:

Lead:
Action:

Invoice from AGI Catering]

Mayor

To approve payment of invoice amount £1,875 for
Catering of Town Hall, in house, December event from
budget code 180 4831 (Town Hall Events).

The event will be income generating.

Invoice from Hipswing]

Mayor

To approve payment of balance invoice INV-15234,
totalling £4,825.76 for Staging, Sound and Lighting at the
Party in the Park, to be allocated to Cost centre code 140
4820 (Community Events).

Invoice from John Greenall & Co]

Mayor

To approve payment of invoice number 215, totalling
£2760, for the provision of payroll services 6 April 2022 —
5 April 2023 to be paid from budget line 101 4114
(Accountancy Support)

Invoice from Prism IT]

Mayor

To approve payment of invoice 178414 totalling £2129.80
for IT installation at the Enterprise Centre. To be coded



17.

18.

19.

20.

fo IT (101 4109) from Office Accommodation EMR 347
allocation approved by Council 14 December 2022).

16.5 [Attached: Invoice from Blitz]
Lead: Mayor
Action: To approve payment of invoice SI-1061 totalling £2976
for Party in the Park firework display and allocated to
Cost centre code 140 4820 (Community Events).

MEMBERS ITEMS
None received.

CORRESPONDENCE

18.1  Sandbach Partnership
Email received on 6 June 2023 providing information relating to the
Partnership.

DATE, TIME AND PLACE OF NEXT MEETING
The next Town Council Meeting is the taking place on Wednesday 13t
September 2023 at 7pm in Sandbach Town Hall

EXCLUSION OF PUBLIC AND PRESS

Action: To consider that items under the Public Bodies (admission to Meetings)
Act 1960, the public and accredited representatives of newspaper be excluded
from the meeting for the following items of business on the grounds that it
involves the likely disclosure of exempt information as defined in Part 1 of
Schedule 12A of the Local Government Act 1972.

PART 2: ITEMS TO BE CONSIDERED IN THE ABSENCE OF THE PRESS

21.

AND PUBLIC

COMPLAINTS REPORT

Lead: Chair of Personnel

Action: To receive verbal update, as required by the Council’'s Customer
Care, Contact and Complaints Policy.
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SANDBACH TOWN COUNCIL

TERMS OF REFERENCE - COUNCIL

Adopted by Council: 14" June 2023
This supersedes any previous version (last approved 9.2.22)

Latest Review Date: May 2023

21 Members of the Council Quorum =7

Meetings: Minimum of 5 Meetings held every year, with at least one every quarter. The Annual Statutory
meeting (AGM) is held in May. The Annual Town meeting is held in March.

The Town Council has full autherity exercised through an approved scheme of delegation for all functions,
duties and responsibility, as set out in this document, but may delegate certain decisions to a committee,
sub-committee or to an officer, any of which can be in consultation with a specified source. It cannot legally
delegate decisions to a councillor under any circumstances.

Certain decisions are reserved to Council either by legislation or the choice of the Council.

Function of the Council Delegation of Function
Column 1 Column 2
General Governance
1. | Adoption and amendment of any strategies and policies. Neone, but to receive advice from committees as
appropriate.
« Personnel policies & Pensions Discretions Policy
delegated to Personnel Committee
2. | Comments on Cheshire East Council's Strategic plans, None, but to receive advice from relevant committee.
community plans or strategies
3. | Comments of strategic plans and sirategies of other public sector | Reserved for Council unless within terms of reference of a
bodies, at national, regional or sub-regional level. specific committee,
* Planning, Consultation & Environment Committee as
set out in its TOR.
4, | Endarsement of plans or strategic documents produced by the None, reserved for Council
community or partner erganisations, including principal council..
5. | Liaising with the Police and other outside bodies on matters ¢ To individual committees within their terms of
pertaining to the Town reference.
6. | Approval or amendment of Neighbourhood Plan None
= Production of Neighbourhood Plan delegated to a
Community Partnership
7. | Adopting and changing the Constitution, Standing Orders, any None
Standing Orders for Contracts, Financial Regulations or Delivery
Plan
8. | Approval of annual budget, Precept, and Medium-Term Financial | None, but to receive advice from Finance Policy &
Plan Governance Committee
9. | Any delegated decision which may mean a breach of Council None, but to receive advice from Finance Policy &
Policy or Budget outside virement rules Governance Committee re budget,
10. | Election of the Mayor, appointment of Deputy Mayar, and None
appointment of Chairmen of committees, sub-committees and
Working groups established by Council.
11. | Agreeing and/or amending the Terms of Reference for None




12

13.
14.

15.

16

17

18.

19.

20

21,

22,

23,

24,

25,

26.

27.

28.

committees, deciding on their delegation limits, composition and
making appointments to them.

Appointment of Members or Officers to outside bodies.
Members reporting back from outside bodies

Adopting an allowance scheme for Mayor or other members.
Changing the name of the Town Council.

Deciding on honorary fitles or awards such as outstanding
service,

Making, amending, revaking, re-enacting or adopting Bylaws.

To represent the view of the local community on matters of
significance.

Power to make payments or provide other banefits in cases of

fault or maladministration.

Appeals against any decision made on behalf of the Authority

Decisions on issues relating to Data Protection, Access to
Information, Freedom of Information & Human Rights.

To monitor and control the Council's Ethical Framework

To institute or defend legal proceedings including proceedings
for an injunction, to authorise the carrying out of works in default
of a notice, and to lodge an appeal against any Court decision.

All powers of the Council in the case of a civil emergency

All powers of the Council in the case of urgency

Election issues and filling of vacancies, including co-option of
councillors

Power to direct as to the custody of town documents
All duties of the Proper Officer under legislation, Standing

Orders, Financial Regulations or any Standing Orders for
Contracts including issue of notifications and signing documents

All duties of the Responsible Financial Officer under legislation,

None

Relevant committee

None

None

None

None

None

Finance, Policy & Governance Committee,
Appeals Committee up to £500
Town Clerk up to £200

As set out in Personnel Policies, the Complaints
Procedure and Appeals Committee terms of
reference

Town Clerk to renew Data Protection Registration and
make amendments if necessary

Town Clerk to respond to requests from the public
and matters raised by the Information Commissioner,
taking advice from Data Protection Officer as
necessary.

Council or Finance, Policy or Gavernance Committee
refusal of information for vexatious reasons

Town Clerk to obtain declarations, give up-date
reminder annually and to act as necessary for
Monitoring Officer.

Mayor may obtain declarations in the absence of the
Town Clerk or Deputy.

Granting of a Dispensation is reserved to Council and
only delegated to the Town Clerk where a decision is
required in advance of a committee meeting when no
Council meeting is to take place.

Management overview & manitoring to Committes

None generally

In cases of urgency, the Town Clerk in
consultation with two of: the Mayor, Deputy Mayor, or
another committee chairman.

The Town Clerk in consultation with two of: the
Mayar, Deputy Mayor, or another committee
chairman.

The Town Clerk in consultation with two of; the
Mayor, Deputy Mayor, or another committee
chairman, subject to reporting justification to next
Council meeting.

None

None

Town Clerk or in hisfher absence the nominated
deputy to have autharity after seeking relevant advice
if necessary, if the matter cannot wait for the Town
Clerk's return.

Town Clerk (or nominated other officer) and Deputy




Standing Orders, Financlal Regulations or Standing Orders for

Contracts including issue of notifications and signing documents.

Town Clerk to deputize. If anotheg
nominated, the Town Council toffep

29, | Attendance at conference None
+ Town Clerk for Member training in accordance with
policy.
30. | To do anything calculated to facilitate or conducive or incidental | Council unless specifically delegated to a committee.
to the discharge of any function.
31. | Adoption of General power of competence None
Personnel Issues
32, | To direct which post holders will be designated Proper Officer Nane - but on recommendation of Personnel Committee.
and Responsible Financial Officer to the Council.
33. | To determine the overall staffing structure and approval of Committee for approval of changes to structure, including
additional posts additional posts, under Grade 27 within approved overall
slaffing budget
34. | Confirming the appointment of the Town Clerk = Interviewing for, subject to confirmation by Council is
delegated to a Personnel Committee (or Panel of) and
the Mayor.
35. | Other Personnel matters = As set out in Terms of Reference for Personnel
Committee
36. | Health & Safety Policy- General Statement None
« Organisation and Arrangements to Personnel
Committee
Quality & Integrated Management
37. | Matters relating to Quality and Integrated Management and the =  Finance, Policy & Governance Committee oversee
Local Council Awards Scheme. the processes.
¢ Resolutions regarding Local Council Awards
reserved to Council.
= Town Clerk to manage
38. | Administration of the Complaints Procedure e As set out in Complaints Procedure and Terms of
Reference for Appeals Committee
39. | Customer care and equality in services delivery and access =  None, but on advice of relevant committees
Delegated Services
40. | To take on services from other local authorities or public bodies None
(LGA 1972, Sec 101, 111 & 112 or Localism Act 2011) « Management overview to specific committees
= Town Clerk to manage operations
41. | To undertake services for another local authority or public body None
Powers of all Committees
42. | To undertake all functions within their Terms of Reference, = Committee
They may choose because of uncertainty as to whether a
function is delegated, or because of sensitivity, contraversy or
seriousness of a matter, not to use the delegated power.
43. | To arrange extra meetings « Committee
«  Town Clerk (or nominated deputy) in consultation
with Chairman or Vice Chairman
44, | To make spending or income recommendations ta Council e Committee
during the budget process.
45. | Te monitor actions on minutes of the Committee or relevant e Committee
Delivery Plan actions.
. . . - Committee fi i
46, | To manage services for which they are responsible within * tied for managemarit overvisw

an approved budget & policy.

¢ Town Clerk for operational management




47. | To authorise spending/ issue works orders within budgets  Committee or Town Clerk in a e with
delegated to a committee Financial Regulations, Standing Ordggrs or any
Standing Orders for Contracts.
48. | To contribute to the Annual Report and other publicity materials | * Committee
relating to the responsibilities of the committee
49. | To appoint sub-committees including Chairman & Vice Chairman | ¢ Committee
NB. See Sub-Committees also-79 Onwards
Land
50. | Power to acquire by agreement, to appropriate, to dispose None
of, Local Gavernment Act 1972, 5124, 126,127
51. | Power to accept gifts of land, Local Government Act None
1972, 5139
52. | Power to acquire land for open spaces, Public Health Act None for acquisition
1875, S164; Open Spaces Act 1906, 59 &10 Relevant committee for management & maintenance in
accordance with respective terms of reference
Finance & Audit
53. | Authorisation of Payment of accounts s  Councill Finance, Policy & Governance Committee/
other Committees/Town Clerk/ RFO in accordance
with Financial Regulations
54. | Approval of Annual Return & Statement of Accounts None
55, | Power to approve capital projects on recommendation from Council only if not approved in principle,
standing committees within or without budget » Relevant committee if within palicy and budget, and
to implement
56. | Approval of Banking Arrangements & selecting insurers None
57. | Approval of Orders for work, goods or services *  Councill committees/ Town Clerk/ RFQ in
accordance with Financial Regulations
58. | Audit arrangements « Town Clerk/ RFO to manage in accordance with
Financial Regulations
¢ Council to approve annual external audit report,
internal audit reports and agree responses,
= Finance, Policy & Governance Committee to
consider and action interim internal audit report
recommendations and to make known any internal
audit matters which require consideration.
= Council to approve body to appoint external auditor
¢+  Council to appoint Internal auditor
59. | Power to accept gifts, Local Government Act 1972, $139 None
60. | Power to participate in schemes of collective investment, None
Trustees Investments Act 1962, 511
61. | Power to borrow, Local Gavernment Act 1972 8111 & Sch. 13 None
62. | Writing off bad debts Coungil or Finance, Policy & Governance Committea in
accordance with Standing Orders or Financial
Regulations
63. | Proceedings or other steps to recover debt owing to the Council | * Town Clerk or RFO
Planning and Development Control
64. | To make abservations on major or controversial planning Nane.
applications referred to it by another committee.
65. | To make observations on Planning consultation documents from | None for Local Plan, but to receive recommendations




the Cheshire East Counclil and other bodies.

from other committees where appropg

= Planning, Consultation & Enviro ommittee in
other cases.
86. | All other Planning and Building Control matters.
s Planning, Consultation & Environment Committee
Housing
67. | Policy. None
68. | All other housing matters. = Community & Environment Committee
Emergency Planning
89. | To prepare an Emergency Plan for the Town which supports that | Approval by Council
of Cheshire East Council & the Cheshire Resilience Forum = Assels & Services Committee for Management
Overview
=  Operational management by Town Clerk
[See also Emergency powers, 23, above.]
Young People
70. | Support public & community services and facilities for the young [+ Community & Environment Committee for
and support young people in their communities. management overview,
e Town Clerk for Operational management
71. | Co-ordinate the involvement of young people in decision making | None
and governance
Community Engagement
72. | To promote the social wellbeing of the Town = Community & Events Committee for
management overview.
¢ Town Clerk for Operational management
73. | To facilitate and support local community and voluntary = Community & Events Committee for
organisations. management overview.
« Town Clerk for Operational management
« Finace, Policy & Governance Committee for grants
74. | To support CAB for the Town, Local Government Act 1972, s « Community & Events Committee
142
75. | To promote social inclusion within communities. « Community & Events Committee for
management overview.
* Town Clerk for Operational management
76. | To promote Fair Trade in the Town,

= Community & Events Committee for
management overview,
Town Clerk for Operational management

NB. Any actions delegated to the Town Clerk/Proper Officer may in his/her absence be undertaken by the
nominated Deputy, after seeking advice if appropriate, if the matter cannot wait until the Town Clerk's
return. Town Clerk / Chief Officer are synonymous terms in this document.

Definition of “Management Overview": To recommend policy and new initiatives to Council, decide on
service expansions and contractions or options within budget and policy and to ensure service objectives
and relevant policies are adhered to.

Definition of “Operational Management” That part of the service which is considered necessary in the
delivery of an initiative or service which is within Policy and Budget
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SANDBACH TOWN COUNCIL

Minutes of the forty-ninth Annual Meeting of Sandbach Town Council held;n

Wednesday, 24" May 2023 at 7pm in the Sandbach Town Hall

PRESENT

Councillors: K Flavell, L Crane, J Arnold, J Beddows, M Muldoon, A Nevitt,

S Corcoran, G Lindop, D Poole, G Price Jones, T Wheatcroft,
M Deakin, M Hough, L MacGregor, S Richards, S Broad, N Cook,
R Gray, D Hegarty and M Mitchell.

Also present were 50 members of the public, press and neighbouring Town/Parish
Council Dignitaries.

The Opening Reflections were read by Clir K Flavell

1.

APOLOGIES FOR ABSENCE
Clir K England, due to personal reasons

THE RETIRING TOWN MAYOR’S REMARKS

ClIr Flavell commented that she had had an amazing year in office, with 69
events attended; it had been a privilege to attend the varied and interesting
community activities, which included the inaugural Sandbach Pride event.
Additionally, the Coronation Concert, despite the rain, was a great event and a
highlight of the year but, most of all, following the ancient tradition, making the
proclamation of the King on the Cobbles was a real honour.

Funds were raised for Cheshire Arts for Health and Sandbach Animal Rescue,
which ClIr Flavell will continue to support in various ways.

Thanks were expressed to past Councillors, Council and staff for input and hard
work during ClIr Flavell's year as Mayor.

ClIr Flavell closed her remarks with a quotation from Harry S Truman:
‘It is remarkable what you can accomplish if you do not care who gets the
credit”.

ELECTION OF THE TOWN MAYOR FOR THE YEAR 2023/24

Cllr A Nevitt Proposed ClIr L Crane. Seconded Clir S Broad.
Resolved: that Clir Laura Crane be elected Mayor for the year 2023/24.

DECLARATION OF ACCEPTANCE OF OFFICE — TOWN MAYOR

The new Mayor read and signed her Declaration of Acceptance of Office which
was countersigned by the Deputy Chief Officer.

Chair signature: Date:




5. ELECTION OF THE DEPUTY TOWN MAYOR FOR THE YEAR 2023/24

Clir L Crane Proposed Clir A Nevitt. Seconded Clir G Lindop.
Resolved: that Clir Ann Nevitt be elected Deputy Mayor for the year 2023/24.

6. DECLARATION OF ACCEPTANCE OF OFFICE - DEPUTY MAYOR

The new Deputy Mayor read and signed her Declaration of Acceptance of
Office which was countersigned by the Deputy Chief Officer.

The Mayoral Party withdrew from the Ballroom whilst they were invested with their
Civic chains.

7. TRIBUTE BY THE NEW TOWN MAYOR TO THE RETIRING TOWN MAYOR.

The Mayor paid tribute to the outgoing Mayor and commented on the term of
office having been significantly busy and memorable. Most Mayor's have a
busy time with the varied and wonderful community events, but Kathryn took on
the role when Covid was still impacting the Town, a year which saw the
Platinum Jubilee, the passing of Her Majesty the Queen, a historical
proclamation of the King and Coronation of King Charles lll, with recent
celebration concert and a solo performance by the outgoing Mayor.

Thanks to Kathryn for leading during those difficult times and for being a fair
Mayor, working in uniting the Council through the last twelve months.

8. APPOINTMENT BY THE NEW TOWN MAYOR OF HONORARY CHAPLAINS,
THE ANNOUNCEMENT OF THE DATES OF CIVIC EVENTS, THE
CHARITIES TO BE SUPPORTED AND PLANS FOR YEAR OF OFFICE

The new Mayor confirmed that she will be supporting two charities during her
year of office. The first is the Ettiley Heath Playing field association, who have
been chosen in order for the group to secure additional funds to support the
playing field facility, open to all. The second is Ruby's Fund, which is a Charity
close to the Mayor's heart and which is supporting numerous parents and
siblings of children with additional needs in the area.

Mayoral events and activities are to be confirmed and will be advertised.

9. COMMITTEE MEMBERSHIP PLACES
Resolved: that;

i.  the membership numbers of the adopted Committee structure is
agreed as:

. Planning, Consultation and Environment (Max 10)
s  Assets and Services (Max 10)
. Finance, Policy and Governance (Max 10)

s Personnel (Max 9) (with its Appeals Committee consisting of 5
available Personnel Members)

e  Community and Events (Max 10)



e  Small Common Refurbishment Sub Committee (Max 7)
e Any future sub-committee (Max 7)

The above maximum membership numbers be listed within the Terms of
Reference presented at the at the first meeting of each Committee, and
within Council's Standing Orders.

10. COMMITTEE APPOINTMENTS

Members reviewed all committee appointments.

Assets and Services: Clirs Flavell, Hegarty, Mitchell, Beddows, England,
Nevitt, Gray, Arnold, Poole and MacGregor.

Resolved: That the above Committee membership be approved.

Community and Events: Clirs Beddows, Nevitt, Cook, Hegarty, Price
Jones, Arnold, MacGregor, Hough and Broad.

Resolved: That the above Committee membership be approved.

Finance, Policy and Governance: Clirs Lindop, Corcoran, Mitchell,
Wheatcroft, England, Nevitt, Deakin, Cook, Hegarty and Arnold.

Resolved: That the above Committee membership be approved.

Planning, Consultation and Environment: Clirs Price Jones, Muldoon,
Mitchell, Wheatcroft, England, Richards, Gray, Arnold, Poole and Broad.

Resolved: That the above Committee membership be approved.

Personnel: Clirs Flavell, Nevitt, Mitchell, Deakin, Price Jones, Arnold,
MacGregor, Hough and Broad.

Resolved: That the above Committee membership be approved.

Small Common Sub-Committee: Clirs Hegarty, England Beddows and
Flavell.

Resolved: That the above sub-Committee membership be approved.

Members discussed the Chair and Vice Chair roles.
Assets and Services: Clir Flavell (Chair) and Hegarty (Vice Chair).
Resolved: That the above Committee Chair and Vice Chair be approved.

Community and Events: Clir Beddows (Chair) and Nevitt (Vice Chair).
Resolved: That the above Committee Chair and Vice Chair be approved.



Finance, Policy and Governance: Clir Lindop (Chair) and Corcoran (Vice
Chair)

Resolved: That the above Committee Chair and Vice Chair be approved.

Planning, Consultation and Environment: Clir Price Jones (Chair) and
Muldoon (Vice Chair).

Resolved: That the above Committee Chair and Vice Chair be approved.

Personnel: Clir Flavell (Chair) and Nevitt (Vice Chair)
Resolved: That the above Committee Chair and Vice Chair be approved.

Small Common Sub-Committee: Clir Hegarty (Chair) and England (Vice
Chair).

Resolved: That the above sub-Committee Chair and Vice Chair be
approved.

11. APPOINTMENTS TO OUTSIDE BODIES
Resolved: The representation to outside bodies and Lead Councillors is
approved as:

Diversity Champion: Clir M Hough

Sandbach Partnership Mgmt Team: Clir D Hegarty

Sandbach Almshouse Trust: Clirs Wheatcroft, Nevitt, Price Jones
and Broad

Linden Bank Liaison Group: Clirs Flavell and Gray

ChALC Area Committee: Mayor and Clerk

ChALC AGM: Mayor, Deputy Mayor and Clerk

ChALC Clerk Forum: Clerk

St Mary's Church: Clir Corcoran

CEC Town/Parish Conferences: Mayor and Clerk

Churches Together Fairtrade: Cllr MacGregor

Foden's Supervisory Board: Clir Crane

Connected Communities: Mayor + Clirs Nevitt, Arnold, MacGregor
and Hough

Sandbach Transport Festival: Clirs Broad, Price Jones and Nevitt

(Police) ASB Group: 1 Member from each Ward: Clirs Flavell,

Wheatcroft, England and MacGregor.
Lead Members

Climate: Clir Wheatcroft
Dementia Friends: Clir Hegarty
Police: Clir England
Rail: Clir Flavell
Schools: Clir Richards

12. CALENDAR OF MEETINGS AND ACTIVITIES
Resolved: the 2023-24 Calendar of Meetings and Council activities is
approved.



13. INTERNAL AUDITOR
Resolved: That JDH Business Services is approved as internal
auditor 2023/24.

14. OUTSIDE SUPPORT 2023/24
Resolved: that:-
i. Worknest is approved for Health, Safety and Employment support.
ii. John Greenall & Co Ltd is approved for payroll and pension services.
iii.  Dixon Rigby Keogh, Sandbach, is approved for Legal Support.
iv. John Greenall & Co is approved for Financial guidance and VAT return.
v. Prism Computers is approved for IT Support.

156. CONSTITUTION DOCUMENT REVIEW
Resolved: That: --
i.  The Councils financial regulations are approved.

ii. The Council's Standing Orders are approved, subject to inclusion of revised
Committee Membership above (item 9).

16. DATE, TIME AND PLACE OF NEXT MEETING
The next meeting of the Town Council is a business meeting scheduled for
Wednesday 14" June 2023 at 7.00pm in the Ballroom, Sandbach Town Hall.

Meeting closed at 8:05pm

Clir L Crane, Mayor
KP
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SANDBACH TOWN COUNCIL =
PLANNING, CONSULTATION & ENVIRONMENT COMMITTEE:
TERMS OF REFERENCE

Approved by Council: 14" June 2023

SANDBACH
TownN COUNCIL

To be reviewed annually at the first Committee meeting each Council year

This document supersedes the Terms of Reference/Delegation dated 7™ December 2017.

10 Members of the Authority

Quorum = 4

Provides a strategic overview of environmental and regeneration issues within the town and in the context
of the wider locality. Considers and provides a formal observation on planning applications in Sandbach,
and other aspects of planning control. Comments on specific environmental consultations within
designated response time including highway issues, licensing, gaming, tree preservations, signage and
environmental matters. Formally responds to consultations from Chashlre East Councﬂ and other statutory

bodies but it has no executive power beyond this role.
Meetings: Approximately every 4 weeks.

All non-committee members may attend meetings of the G0 T
speak on ward issues at the Chairman'’s discretion, but are una

= oY L 2N
P .y o .
= 8 4| ",_‘

lee ext}é‘pt for conﬂdantlai E}éms and
Wto veife ~ 4

oY
.

Function of the Council
Column 1

Delegation of Function
_ Column 2

Strategic Planning

1. | Making observations on Local F’Ian urf'-l‘.”
Plans

-'f.::'-'.
2. | Making observations on supplementary planmng

3. | To oversee the qunc:ll s I‘DTE‘M m@p&ﬂng revia\mng and

monltorlng the, Mﬂlghbourhood Pla to appmvhspend
in relation tohe Neighbourhood Pla" gmorda’f@gwﬁ
the Council's f ﬁqri&ial regulatlons L Y ) 4

\ &

4. Planning Guidance and Policy by the Towq\ Council

5. | Planning and Davalopmenf‘
To make observations on all Che!
Council Planning applications; Lis
Conservation Area consents; Cértificates of Existing or
Proposed Lawful Use or Development; Display of
Advertisement Regulations; and development involving
telecommunications, including prior notification
determinations

East Borough

6. | Referring any Planning enforcement issue to the principal
Council

7. | To make observations on all planning aspects and
licensing
aspects of waste applications or mineral applications.

mEouncil on thg,adwce of Committee for Local Plan,

":f w.__ _{}
. C’?j‘i'fhittee

s Committee

documents or non- staiutow plans o R

TR

ted Building applications;

a1 v
- i \:\.

. Committee for Waste & Mineral Plans.

o \

= Approval of Plan reserved to Council.

= Committee to oversee and recommend
Approval reserved to Council

= Committee

+ Town Clerk after consultation with the Chair & Vice Chair, if
there is not time for reference to Committee, subject to
reporting the matter to the next meeting,

= Town Clerk to submit approved observations

« Committee may decide that with a major or particularly
controversial application, to make recommendations for
determination by Council,

» Town Clerk

= Committee

= Town Clerk after consultation with Chair & Vice Chalr, if
there is not time for reference to Committee, subject to
reporting the matter to the next meeting,




10.

11.

12.

13.

14.

15.

16.

17.

18.

18.

20.

21,

22,

To comment on Tree Preservation applications or the
making of Orders.

To respond to consultations from adjoining authorities
outside of Cheshire East Borough.

To make observations on Planning policy consultation
documents from Cheshire East Council or other bodies.

To make observations at the time of planning appeals and
to authorise witnesses (officers, councillors or consultants)
on behalf of the Cauncil.

To make observations on Hazardous Substance
applications.

To make observations on applications for amendments to
planning and other related consents previously granted by
any authority.

To make observations on applications for the discharge of
conditions in respect of planning permissions and other
related consents issued by Cheshire East Council.

Making observations on applications and other actions.in
relation to hedge rows. =

Making observations and recommendations on Street
naming ar numbering. .

To liaise with the district council ai't any maﬂ’ﬂr l‘élating to

building control. Ak i

To monitor pmpnsals from developers I.mger S'

To undertake thb Gmdnml s role in the rﬁaﬁmg revlg\"ﬁ or
management of consepyati
Licensing

Making observations on an
gambling A

Making observations on app[icatfbﬁ's. and other matters
under the Licensing legislation. ©

n 1Q$

= Committee |

« Town Clerk after consultation with Members, If there is not
time for reference to Committee, subject to reporting the
matter to the next meeting.

= Committee

+ Town Clerk after consultation with Members, if there is not
time for reference to Committee, subject to reporting the
matter to the next meeting.

« Committee, except Local Flan which is reserved for
Council.

« Committee

= Committee

« Committegs, ™
« GOmmittee e’
&F - I':-‘_.l [,

= Committee
e Town Clerk aﬂar Wnsultatmn with Members, if there is not

. t[me for reference. tﬂ“Qommlttee subject to reporting the

'i-;jl;lnwn Clerk *

L

&

« Committee
> 4

|« Committee

= Committee

+ Committee

« Committee

= Town Clerk after consultation with Members, if there is not
time for reference to Committee, subject to reporting the
matter to the next meeting.




Strategic Highways & Transportation

Committee for Management ovelview &Rc advi

23. | To take policy lead on the Local Transport Plan and Coiinicil
genera) anspdrtation Issues, = Town Clerk for operational management
; Committee
24. | To respond to consultation on any temporary or permanen *
highwgys changes . y pREArY:pr permansnt = Town Clerk after consultation with Members, if
' there is not time for reference to Committee,
subject to reporting the matter to the next meeting.
25. | Power to complain to Highway authority as to unlawful » Committee o )
stopping up or obstruction of highway or unlawful * Town Clerk after consultation with Members, if consensus
encroachment on roadside land. view
26. | Consent for ending maintenance at public expense or Committee
5[0pping up or diversion of highway Town Clerk after congﬂltafmq with Members, if
there is not time fof reference to Curnrnlttae
subject to rapqrﬂhg_@ha matter to the next meeting.
27. | To Consider all Incoming Consultation Documents and Al 8
determine a response on behalf of Sandbach residents . CDmn’llﬁHE ;}‘)
To undertake an initial review of all incoming consultation i Town C\?erk to co-ordinate. lﬁgponse
documents and determine:  correspandence and inform'C mltteel Council as
1)  If Council should make a response " happropriate. F
2) The form of the response F 9
3) To allocate to another committee if appropriate " ¢
4) To provide the response and communicate the
outcome as appropriate o i
Environment & Sustainability ) R
28. | To promote the environmental wellbeifig efthe Town. Y .Commltteé?;fbr management overview
r h\. 1 ‘
I +'\ Town Clerk for operational management
29. | Conservation of the built & natural e""‘rﬂﬂmﬂm o Committee for management overview
: s Town Clerk for operational management
To lead an lhe ﬁusihmablhty of the Cman&i asan ; ;
30. |, rganisation and 9 aﬁpmve sty el \Qm;lrunm dhtal « Committee for management overview and to recommend
audits. 3 | Poliey
) Y 1 = Town Clerk for operational management
+ Committee for management overview
31. | To monitor the steps which the Council needs to control its
carbon footprint and help reduce climate change. s Town Clerk for operational management
s Committee for management overview
32 | To promote environmental awareness.
» Town Clerk for operational management
33 | Toleadthe Town and partner the community in addressing * gglr_:; T'“ee for management overview and to recommend

climate change, sustainability and transition.

Town Clerk for operational management




Environmental Public Health

34. | Power to utilise well, spring or stream to provide facilities +« Committee for management overview
for water supply, Public Health Act 1936, $125 and
power to deal with ponds & ditches, Public Health « Town Clerk for operational management
1936, 5260,
35. | Tao liaise with the relevant authorities in cases of public
health/ environmental nuisance, drainage matters, Petiti c g
pollution, or ° etitions to Committee
animal welfare issues.
36. | To make observations on any public health/ environmental
licence or registration application (other than under the * Town Clerk in other cases
Licensing Act).
Housing :f‘ . N
37. | Town Council Policy or response to consultation on . ..‘lﬂéﬁé} but on advice fri.‘irﬁhgmmittee.
Cheshire East Policy. 4 A N
L \ -
38. | To lobby for a suitable mix of housing and adequate o Qﬁmmttee foraﬁn@nagement overviéw y)v'fthm Policy and
affordable homes, Budqé,‘t\and erEmmmend policy to/Council
 Town Glerkfor operational management
s Planning Qﬁd .Consultation Committee through the
o Planning syatam
39. | To work with partners to tackle other housing matters w . ommmee for m aif ovaniew w
may affect Sandbach, including landlord supervision, A C et qngggrﬁ ' 1Whin Frefiey and
design guidance, homelessness and rough sleeping. " waﬁ ﬁlhrk for npératlonal management
Economic Wellbeing & Regenqrg_t'i_on ;
40. | To promote the economic wellbe
partnership with the businesses, th
with _ :
the principal m"'"(_:.'-l.": e . s Town Clerk for operational management
& B
To promoté toi.n‘!i” ithin the Town an owerto B . )
41, 4 o w‘;;@l Giovemnmant B hﬂ 972, 144, = Committee for management overview within Policy and
(See power to provide cenference and n'éhqr facilities- Budget.
Assets and Services Com 'ttee) y
A Y Y 4 = Town Clerk for operational management
To promote regeneration in the Town and coordinate / » Committee for management overview within Policy and
42, | support the work of partner organisations. Budget,
* Town Clerk for operational management
43. | To lobby for sufficient high quality employment sites in the *  Committee for management overview within Policy

Town & support initiatives promoting inward investment.

and Budget.

+ Town Clerk for operational management.




|
44. | To support skills & training for local businesses and to

improve the skills of the unemployed. « Committee for management overview within Policy and
Budget.

s Town Clerk for operational management.

NOTES to Terms of Reference Document:

Definition of "Management Overview": To recommend policy and new initiatives to Council, decide on service

expansions and contractions or options within budget and policy and to ensure service objectives and relevant
policies are adhered to.

Definition of “Operational Management” That part of the service whigh is considered necessary in the
delivery of an initiative or service which is within Policy and Budg
References to Town Clerk translate to Chief Officer and / orChief*

s office as determined by the
Chief Officer |
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Sandbach Town

Council
Internal Audit 2022/23

JDH BUSINESS SERVICES LTD

Registered ta carry an audit wark by the Institute of Chortered Accountants in England and Wales
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14.2

Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000 but did not excead
£6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be completed by the autharity's internal auditor.

= Sections 1 and 2 must be completed and approved by the authaority.
= Section 2 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
« the Annual Governance and Accountability Return Sections 1 and 2, together with
+ a bank reconciliation as at 31 March 2023
« an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the autharity website/webpage:

Before 1 July 2023 authorities must publish:
= Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
= Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
* Section 2 - Accounting Statements 2022/23, approved and signed, page 5
Not later than 30 September 2023 authorities must publish:
+ Notice of conclusion of audit
+ Section 3 - External Auditor Report and Certificate
= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any patential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Retumn constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Throughaut, the words ‘extamal auditar’ have the same meaning as the wards ‘local auditor’ in the Accounts and Audit Regulations 2015.
‘far a complete list of bodies that may be smaller autharities refer to schedule 2 to the Local Audit and Accauntability Act 2014.

Annual Governance and Accountability Return 2022/23 Farm 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Autharities*




g
Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

+ Make sure that the AGAR is camplete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

= The authority should receive and note the Annual Internal Audit Report befare approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it ta the external
auditor by email or past (not bath) no later than 30 June 2023,

= The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

*+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this arder; consider, approve and sign the accounts.

+ The RFQ is required to commence the public rights period as soon as practical after the date of the AGAR approval,

= You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR cavers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank recanciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help an bank recanciliation is available in the Practitioners’ Guide®.

= Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

= If the bank reconciliation is incomplets or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

« The Respansible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor befare 1 July 2023,

Campletion checklist —'No' answers mean ol may not have met reguirements | Yes

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for lhe external auditar?

Internal Audit Report | Haveall highlighted boxes beencompleted by theinlernal audilor and explanations provided?

Section 1 For any statement to which the response is ‘'no’, has an explanation been published?

Seclion 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority far approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Bax 87

Has an explanation of any difference between Box 7 and Box 8 been pravided?

Sections 1 and 2 Trust funds — have all disclosures been made if the autharity as a body corporate is a
sale managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Gavernance and Accountability Return 2022/23 Form 3 Page 2 of 6
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Annual Internal Audit Report 2022/23

sanchbach . gov. ulL

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Not
covered

Internal control objective

A. Appropriate accounting records have been properly kept throughaut the financial year,

B. This authority complied with its financial regulations, payments were supported by invoicas, all
expendilure was approved and VAT was apprapriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were apprapriate.

E. Expected income was fully received, based on correct prices, praperly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were praoperly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied,

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the yaar.
J. Accounting statements preparaed during the year were prepared on the correct accounting basis (receipts

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded,

K. If the autharity certified itself as exempt from a limited assurance review in 2021/22, it met the
exemplion crileria and correctly declared itself exempt. (If the autharity had a limited assurance
review of jts 2021/22 AGAR tick "not covered"”)

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation,

ARV AN \\\\
§

=
=
;S
\

N

M. In the year covered by this AGAR, the authority correctly provided for a periad for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period, v
were public rights in ralation fo the 2021-22 AGAR evidenced by a notice on the wabsite and/or
autharity approved minutes confirming the dates set).

N. The autharity has complied with the publication requirements for 2021/22 AGAR
(sae AGAR Page 1 Guidance Notas). v

Q. (For local councils anly) Yes [N |Notapplicable
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheeats if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
29 foq [2022 aik 2\ (02 /2023 and 28fot(202%  TDW Buswv €SS SERuiCES LD

Signalture of person who = S :

carried outthe internal audit ed Date 13 / ol / 2o}

*If the response is ‘no’ please state the implications and action being taken to address any weakness in contral
identified (add separate sheets if needed).

**Note: If the rasponse is ‘not covered' please stata when the most recent internal audit work was dene in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if neadad).

Annual Governance and Accountability Return 2022/23 Form 3 Page 3 of 6
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Section 1 = Annual Governance Statement 2022/23

We acknowledge as the members of;

Sandbach Town Council

our respansibility for ensuring that there is a sound system of internal cantrol, including arrangerments for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that;

. We hava putin place arrangements for effective financial
managemenl during the year, and for the praparation of
the accounling statements.

‘Yes' means that this authority:

prepared its accounting stalements in accordance
with the Accounts and Audit Regulations.

N

. We maintalned an adequale syslem of internal control
including measures designed to prevent and delect fraud
and corruplion and reviewed its effectiveness.

made proper arrangements and accepted rasponsibility
far safeguarding the public meney and resources in
its charge.

Ll

We look all reasonable steps lo assure ourselves
lhal there ara no mallers of aclual or patential
non-compliance with laws, requlations and Proper
Praclices thal could have a significant financial effect
on the ability of this authorily to conduct ils

business or manage its finances.

has only done whal it has the legal power to do and has
complied with Froper Praclices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

c_:‘un‘ng the year gave all persans interestad the apportunity to
inspect and ask questions ahout this authority's accounts.

5. We carrled oul an assessmant of the risks lacing this
authorily and look appropriale staps lo manage lhase
risks, including the introduction of internal conlrols and/or
external insurance cover where required.

considared and documented the financial and other risks it
faces and dealt with them praperly.

8. We maintzined thraughout the year an adequale and
efiective system of inlernal audil of the accounting
recards and control syslems.

arranged for a campetent persan, independent of the financial
confrals and procedures, ta give an objective view on whether
internal conlrols meet lhe needs of this smaller authorily.

7. Wae look appropriate aclian on all matters raised
in reparts from internal and external audit.

responded (o matters broughl to its attention by internal and
external audit.

oo

. We considered whether any litigation, liabllities or
commilmenls, events or ransaclions, accurring silher
during ar after the year-end, have & financial impact on
this authority and, where appropriate, have included them
in the accounting slalements.

w

. (For local councils anly) Trust funds including
charilable. In our capacily as the sole managing
trustee we discharged our accountability
responsibililies for the fund(s)/assets, including
financial reparting and, if required, indepandent
examinalion ar audit.

disclosed everything it showld have about its business activity
during the year including events faking place aftar the year
end if relevant.

has maet all of its responsibilities where as a body
corporate, it is a sole managing trustees of a local
trust ar {rusts.

*Please provide explanations ta the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a

meeting of the autharity an:

Signed by the Chairman and Clerk of the meeting where
approval was given:

and recorded as minute reference: Chairman
Clerk
sandbach.gov.uk
Annual Governance and Accountability Return 2022/23 Form 3 Page 4 of 6
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Section 2 — Accounting Statements 2022/23 for

Sandbach Town Council

Year ending
31 March &1 March
2023

2022
£ £

Notes and guidance

Flaase raund all figlres to nearast £1, Bo not leave any
bexas bfank and report £0.ar Nif balancas, All figiires miuist
dagree o underlying finanelal racords,

1. Balances brought Total balances and raservas at the beginning of the year

forward 825,447 959,803/ as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (%) _Precept or Rates and Total amount of precept (or far IDBs rates and levias)
Levies 689,544 695,310 received or receivable in the year. Exclude any grants

recelved.

3. (+) Total other receipis Tatal income or receipls as recorded in the cashbook less

163,234 215,210 the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
357,587 375,549 amployers NI conlributions, employers pension
contributions, gratuities and severance payments,

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 29,605 29,605 made during the year on the authority's borrowings (if any).

6. (=) All other payments Total expenditure or payments as recorded in the cash-

331,230 395,217 | book less staff costs (line 4) and loan interest/capital
rapayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 959,803  1,069,952| equal (1+2+3) - (4+5+6). ¢

8. Total value of cash and The sum of all current and depasit bank accounts, cash
short term investments 1,019,633 1,088,179| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the properdy the autharity owns — it s made
long term invastments 563,190 568,756 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The autstanding capital balance as al 31 March of all loans

357,428 342,646 fram third parties (inclucing PWLB).

ho

For Local Counclis Only

11a. Disclosure naote re Trust funds
(including charitable)

The Council, as a body corporate. acts as sole trustee and
is responsible for managing Trust funds or assets.

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statements above do not
incltrde any Trust iransactions.

| certify that for the year ended 31 March 2023 the Accounling
Slatements in this Annual Governance and Accounlability
Return have bean prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

| confirm that these Accounting Statements wera
approved by this authority on this date:

as recarded in minute reference;

Signed by Chairman of the meeting where the Accounting
Statements were appraved

Annual Governance and Accountability Return 2022/23 Form 3
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Sandbach Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence il does not provide the same level of assurance that such an audit would,
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-far-auditars/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with FProper Practices which:

+ summarises the accounting records for the year ended 31 March 2023; and
= canfirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2022/23

(Except for Ihe malters reporied below)® on Ihe basis of our review of Sections 1 and 2 of the Annual Gavernance and Accountability Return, in
our opinion ihe information in Seclions 1 and 2 of the Annual Governance and Accauntability Return is in accordance with Proper Practices and
no olher malters have coma to our atlention giving cause (or concern (hal relevant legislalion and regulatary requirements have nol bean mel,
(“delele as appropriale).

(conlinue on a separale sheel if requirad)

Other matters nat affecting our opinion which we draw to the attention of the authaority:

(continue on a separale sheetif required)

3 External auditor certificate 2022/23

We certify/do not certify* that we have completed aur review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our respansibilities under the Lacal Audit and Accountability Act 2014, for
the year ended 31 March 2023.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2022/23 Form 3 Page 6 of 6
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ANNUAL RETURN ]
FOR THE YEAR ENDED 31 MARCH 2023

Sandbach Town Council

SECTION 2 - THE STATEMENT OF ACCOUNTS

| certify that the accounts contained In this return present fairly the financial position of the council, are consistant with the underlying financial
records and have been prepared on the basis of Income and Expenditure.

| confirm that these accounts are approved by the
Council and recorded as council minute reference

Responsible Financial Officer

Signed on behalf of the above Council (Chair)

Date

Dated

Date

Last Year £ This Year £ General Notes for Guidance

1 Balances brought 825,447 959,803 Total balances and reserves at the beginning of the year as recorded
forward in the financial records. Value must agree to Box 7 of the previous

year,

2 (+) Precept or 689,544 695,310 Total amount of precept (ar for IDBs rates and levies) received or
Rates and Levies receivable in the year. Exclude any grants received.

3 (+) Total ather 163,234 216,210 Total income or receipts as recorded in the cashbook less the
receipts precept or rates/levies received (line 2). Include any grants received.

4 (-) Staff costs 357,587 375,649 Total expenditure or payments made to and on behalf of all

amployees. Include gross salaries and wages, employers NI
contributions, employers pension contributions, gratuities and
severance payments.

5 {-) Loan 29,605 29,605 Total expenditure or payments of capital and interest made during
interest/capital the year on the authority's barrowings (if any).
repayments

6 (-) All other 331,230 395,217 Total expenditure or payments as recorded in the cashbook less
payments staff costs (line 4) and loan interest/capital repayments (line 5).

7 (=) Balances 959,803 1,069,952 Total balances and reserves at the end of the year. [Must equal
carried forward (1+2+3)-(4+5+8)]

8 Total value of 1,019,633 1,088,179 The sum of all current and deposit bank accounts, cash holdings
cash and short and short term investments held as at 31 March — To agree with
term investments bank reconciliation.

9 Total fixed assets 563,190 568,756 The value of all the property the authority owns - it is made up of all
plus long term its fixed assets and long term investments as at 31 March,
investments and
assets

10  Total borrowings 357,428 342,646 The outstanding capital balance as at 31 March of all loans from

third parties (including PWLB).

The following documents should accompany the accounts when submitted to the auditor:

* A brief explanation of significant variations from last year to this year in Section 2;
* Bank Reconciliation as at 31 March




Sandbach Town Council

Working details for ANNUAL RETURN - Year ended 31 March 2023

Last Year £ This Year £ Coda Centra Code Description
1 187,244 266,415 310 General Reserves
1 318 319 321 Committed - Gratuity Reserve
1 2,751 2,751 324 Committed reserve - Town Guide
1 281 281 33 Committed res - Website Dev
1 203,718 203,716 332 Comm Res - Car Park
1 11,358 11,358 335 Comm Res - Neighbourhood Plan
1 10,000 10,000 337 Comm Res - Conservation
1 35,580 45580 340 Comm Res - Assets Management
1 3,000 3,000 342 Comm Res - Legal Fees
1 0 15,800 345 Comm Res - Grants
1 2,171 2,171 346 Comm Res - Ind Mkt Project
1 73,900 99,500 347 Comm Res - Office Accom Proj
1 1,300 1,300 348 Comm Res - Personnel Adverts
1 800 BOO 349 Comm Res - IT Equipment
1 1,434 1,434 352 Comm res - Roof repairs
1 1,611 1,611 354 Comm res -New Van
1 50,000 50,000 355 Comm Res - Skate Park
1 5,200 5,200 356 Comm Res - Town Hall Equipment
1 4,134 4,134 357 Comm Res - Town Hall Kitchen
1 25,000 25,000 358 Comm Res - Town Hall Works
1 30,001 30,001 358 Comm Res - Short Term Projects
1 50,000 50,000 361 Comm Res - Public T refurb
1 2,077 5863 384 Comm Res - Community Levy
1 60,490 60,490 365 Comm Res - Condition Survey
1 63,080 63,080 368 Comm Res - Loan repayment
1 Balances brought 825,447 959,803 Total balances and reserves at the beginning of the year as recorded
forward in the financial records. Value must agree to Box 7 of the previous
year.
689,544 895310 1176 100 Precept
2 (+) Precept or 689,544 695,310 Total amount of precept (or for IDBs rates and levies) received or
Rates and Levies receivable in the year. Exclude any grants received.
3 114 6,564 1190 100 Interest Received
3 3,786 0 1182 400 Community Inf, Levy
3 1,119 0 1801 180 Town Hall Hirings USE 6000
3 33,114 43,048 1901 191 Indaor Market Income
3 19,378 20,880 1905 190 Outdoor Market Income
3 3,355 2,655 1906 190 Christmas Markets
3 0 1,040 1906 191 Christmas Markets
3 1,200 250 1907 190 Other Market Income
3 0 200 1907 191 Other Market Income
3 541 1,084 1910 140 Community Events Income
3 3,082 4,388 1911 190 Gazebo Income
3 0 1,200 1912 140 Other income
3 0 2 1912 180 Other income
3 0 1,739 1914 184 Electricity Recharge

Continued over page




Sandbach Town Council P 2
Working details for ANNUAL RETURN - Year ended 31 March 2023

Last Year £ This Year£ Code Centre Code Description
3 0 860 1914 191 Electricity Recharge
3 0 3,360 4801 140 Ticket Income
3 0 2,802 4801 180 Ticket Income
3 605 919 4806 180 Refreshment sales
3 1,782 4,854 4807 180 Cinema Income
3 0 34 4808 180 Catering Income
3 0 45 4809 180 Town Hall other income
3 43,582 56,611 6000 180 Town Hall HireFees
3 35,450 45812 6002 180 Town Hall Bar Income
3 499 650 6004 180 Town Hall Bar Income Pre paid
3 15,637 16,232 6005 184 Town Hall Shop Uniis
3 (+) Total other 163,234 215,210 Total income or receipts as recorded in the cashbook less the
receipts precept or rates/levies received (line 2). Include any grants received,
4 169,838 158,897 4000 102 Salaries
4 16,125 16,086 4001 102 Employer's NI
4 2513 20,093 4002 102 Employer's Superannuation
4 60,802 66,118 6020 180 Town Hall Salaries
4 4,109 3,495 6021 180 Employers NIC
4 1,905 3,047 6021 180 Employers NIC
4 1,212 2876 6021 191 Employers NIC
4 9,851 8,906 6022 180 Superannuation
4 5,541 5,953 6022 190 Superannuation
4 2,998 7.703 6022 191 Superannuation
4 43,067 48,247 6023 190 Market wages
4 17.007 33166 6023 191 Market wages
4 0 888 6024 195 Ranger Salary
4 0 74 6025 195 Ranger NIC
4 (-) Staff costs 357,587 375,549 Total expenditure or payments made to and on behalf of all
employees. Include gross salaries and wages, employers NI
contributions, employers pension contributions, gratuities and
severance payments.
5 29,605 29605 7000 180 Public Works Loan Board
5 (-) Loan 29,605 29,605 Total expenditure or payments of capital and interest made during
interest/capital the year on the authority's borrowings (if any).
repayments
53 2,015 2,000 4100 101 Mayor's Allowance
[ 115 1,379 4101 101 Civic & Ceremanial
[ 2,814 0 4103 101 Locum Clerk Costs
6 6,505 8,286 4110 101 ICT Support/Packages
6 4,031 3212 4111 101 Subscriptions
6 0 210 4111 180 Subscriptions
[ 0 210 4111 191 Subscriptions
6 2,260 3219 4142 101 Audit Fees Internal & External
6 2,696 0 4113 1M1 Accounts Consultants
[} 7.477 6,711 4114 101 Accountancy Support
[ 242 3,045 4115 11 Office 365/0utlook (Emails)

Continued over page
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Working details for ANNUAL RETURN - Year ended 31 March 2023

Sandbach Town Council

Last Year £ This Year£ Code Centre Code Description
7,996 10,930 4120 101 Insurance
2,197 1,983 4123 101 Telephones
934 996 4130 101 Stationery
544 1,125 4131 101 Photocopying
218 4 4135 101 Postages
27,295 11,419 4136 101 Election cosls
2,135 4210 4141 101 Office Equipment/Furniture
273 231 4142 101 Office Maintenance
0 602 4144 101 STC Waork Wear
1,028 1,168 4145 101 Financial Software
0 272 4150 101 Travelling Expanses
1,265 2,595 4151 101 Training
4,821 5312 4152 101 HR & H&S Support
1,627 2,489 4187 101 Bank Charges
3,373 3,855 4198 101 Cleaning
10 21 41989 101 Other Expenses
4 0 4199 180 Other Expenses
637 2,061 4310 105 Website Maintenance
0 23,000 4500 110 Transport Festival
8,275 11,711 4503 110 Hanging Basketls
29,007 26,544 4508 110 Christmas Lights
2,500 3,500 4515 110 Concert Series
8,135 28,360 4530 110 Community Grants
7,500 7,500 4550 110 Foden's Sponsorship
750 750 4551 110 Town Crier Honorarium
1,580 1,860 4560 110 Churchyard Maintenance
1,000 2,000 4573 110 Woodland and Wildlife
5,000 0 4601 110 Sandbach Partnership
200 3,380 4611 110 Remembrance Parade
0 3,493 4614 400 Office Froject
4,907 9,822 4619 182 Car Parks refurbishment
0 5412 4626 400 Community/Pubwatch
2,000 1,284 4630 101 Legal Fees
1,200 0 4630 180 Legal Fees
5728 5,728 4640 110 CCTV Contribution
3,356 168 4648 400 Nelghbaurhood FPlan
1,000 1,000 4660 110 Allotments
0 2515 4670 180 New Purchases/Projects
7,744 15,602 4820 140 Community Events
2725 1,333 4831 180 Town Hall Events Costs
2,138 3,492 4838 180 Cinema Costs
0 9 4840 101 Refreshment purchases
2,447 449 4840 180 Refreshment purchases
0 2834 4841 140 Jubilee civic costs
0 -1.030 4844 140 King's Coronation Costs
19,145 -84 4850 101 Legal and professional fes

Continued over page
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Working details for ANNUAL RETURN - Year ended 31 March 2023

Sandbach Town Councll

Last Year £ This Year£ Code Centre Code Description
12,441 16,611 6010 180 Town Hall Bar Purchases
0 1,660 6070 180 Training
776 8,422 6080 180 Maintenance
75 654 6080 190 Maintenance
898 746 6080 191 Maintenance
480 0 6090 180 Health and Safety
5 0 6080 180 Health and Safety
14 12 6091 101 Covid-19
538 24 6091 180 Covid-19
11,193 13487 6100 180 Light and Heat
-818 -2,324 B100 184 Light and Heat
281 410 8100 190 Light and Heat
5,248 8,914 8100 191 Light and Heat
434 542 6100 200 Light and Heat
1,844 7,954 6110 180 Rates and Water
7,845 6,390 6110 190 Rates and Water
5,632 8,364 6110 191 Rates and Water
-895 335 6110 200 Rates and Water
4,603 464 6120 180 Repairs
2,181 2116 6120 191 Repairs
2 512 6120 200 Repairs
6,203 0 6124 180 Condition Survey
0 201 6140 101 Waste Disposal
2,507 2,041 6140 180 Waste Disposal
5815 7,735 6140 190 Waste Disposal
1,034 1,517 6140 191 Waste Disposal
27 0 B140 200 Waste Disposal
0 514 B150 180 Security
275 0 6200 185 Motor expenses
2,822 2,102 8200 190 Molor expenses
0 588 6200 195 Maolor expenses
7,654 9,288 6220 180 Cleaning
3,642 3,633 6220 191 Cleaning
1,502 1,639 6230 180 Equipment renewals
2,599 0 6230 185 Equipment renawals
150 1,232 6230 190 Equipment renewals
Q 871 6230 191 Equipment renewals
0 1,339 6230 195 Equipment renewals
166 87 6240 180 Glassware
1 0 6260 180 Stationery
0 5 6280 101 Telephone
4,734 1,870 6280 180 Telephone
173 132 6280 190 Telephone
20 66 6280 191 Telephone
1,041 1,223 6290 101 Advertising
939 0 6290 190 Advertising

Continued over page




Sandbach Town Council P,
Working details for ANNUAL RETURN - Year ended 31 March 2023

Last Year £ This Year£ Code Centre Code Description

[ 1,024 0 8290 191 Advertising

6 112 1,687 6291 191 Market Hall Advertising

8 1,168 1,273 6300 180 Perfarming Rights Licence

6 1,197 0 8300 191 Performing Rights Licence

6 200 2,100 6310 180 Premises Licence

6 2,509 1,651 6340 180 Marketing

6 5,080 6,191 6350 180 Irrecoverable VAT

6 1,025 858 B350 190 Irrecoverable VAT

6 2,278 5,362 6350 191 Irrecoverable VAT

6 1.271 616 6351 134 Town Hall Units Expendlture

6 8.643 10,4089 6352 190 Christmas Market costs

6 128 650 B400 200 Supplies (Fublic Conveniences)

6 99 68 6402 200 Vandalism Repairs

6 13,471 12,316 6406 200 Cantract Cleaning

3 0 1,278 6450 180 Bad Debt Provision

6 0 508 6450 191 Bad Dabt Pravision

6 (-) All other 331,230 395,217 Total expenditure or payments as recorded in the cashbook less
payments staff costs (line 4) and loan interest/capital repayments (line 5).

7 (=) Balances 959,803 1,069,952 Total balances and reserves at the end of the year. [Must equal
carried forward (1+2+43)-(4+5+8))

8 100 50 150 Cinema Float

8 650 600 152 Town Hall Float

8 933,888 500,665 200 Current/Resaerve Bank Ale

8 85,183 855658 202 Bonus Saver

8 0 502,153 220 CCLA Investment

8 26 118 250 Petty Cash

8 -214 -866 280 Credit Card

8 Total value of 1,019,633 1,088,179 The sum of all current and deposit bank accounts, cash holdings
cash and short and short term investments held as at 31 March — To agree with
term investments bank recanciliation.

563,190 568,756 Total Fixed Assets

9 Total fixed assets 563,190 568,756 The value of all the property the authority owns — it is made up of all
plus long term its fixed assets and long term investments as at 31 March.
investments and
assets

10 357,428 342,646 Total Borrowings

10  Total borrowings 357,428 342,646 The cutstanding capital balance as at 31 March of all loans from

third parties (including PWLB).




D|GRIFOG IR SB[ IO (HTT IO SBIUBEN

ajqes|o) e 3 o) dn po sicua Bujpenoy

0L sELwwowsog [B10) O}
935’ squBwseaU] e | Bucy sy snid spssy parid (B9 6

FUEsE| W] BOUS pUR USED [BY0L B

PIBMIO DELUET SSOUBIES [
LB5'00 silawied JBEO 1Y 3

wawiedsy [Eydegnsaau| LeoT §

e E00) JEIS B
BIB'LS sdipoey JBR0 IEInL §
eLE SBhE"] pUB seey Jo tdadald 2

esind winosg ssoueseq |

- EAEEEN BEE
&

TENE0T

E

- ERRAE0 B0

“(Z %og) anfen sanm g sajendacssd
TEPULE S 200w UL | auow 5 unby {3 x0T 533520 FR0) AU @ Q8] PR Sy uo p 3 P .

L]
Lk
up Jead LA % 243 0 5 |3 aanbar amow Jo 000001 F 10 SFOUELREN ISRIEMUD | ZTIT ) ME -

“[00ZF wey) s34 j0 s2ousmn Warxs) S30q [BNPRMUL I0) SEID) MG S5 | UBE 3500 0 SEOUBUES, -

IURABERY SIBYM S3A0q U

A ) pabETy aq e wy) Gowase) syp Jey ‘sengea [pag 2 “suatipurjdea [ng spenoid serspd ‘e
saxoq panBpabing INTg 11 u) yyow SR T U0)I9S Wy sRenby e

PR U sy B dunagy

I

BuLIQ) oid — SouRlEA JO UORUR|dXY




Sandbach Town Council

Supporting Reserves Reconciliation for ANNUAL RETURN 31 March 2023
Explains the difference between boxes 7 & 8 on the Annual Return

Code Description Last Year £ This Year £
Total Reserves 959,802.98 1,069,952.14

100 Debtors 10,390.66 10,154.59
105 VAT Control Alc 4,067.36 2,82363
110 Prepayments 1,067.28 3,316.68
120 Bar Stock 2,637.70 3170.18
Less Total Debtors 18,163.00 19,465.08

500 Creditors 33,487 .43 16,023.88
510 Accruals 31,179.20 7.322.10
565 Depaosits 13,326.10 14,345.95
Plus Total Creditors 77,992.73 37,691.93

Equals Total Cash and Bank Accounts  1,019,632.71  1,088,178.99

150 Cinema Float 100.00 50.00
152 Town Hall Float 650.00 600.00
200 Current/Reserve Bank Alc 933,887.54 500,664.83
202 Bonus Saver 85,183.32 85,557.98
220 CCLA Investment 0.00 502,153 .41
250 Petty Cash 26.10 118.44
280 Credit Card -214 25 -865.67
Total Cash and Bank Accounts 1,019,632.71 1,088,178.99




Date: 17/04/2023

Sandbach Town Council

e

Time: 12:59 Current/Reserve Bank Alc's
List of Payments made between 01/01/2023 and 31/03/2023

Date Paid Payee Name Reference Amount Pald Aulhorized Ref  Transaction Detail
03/01/2023 Cheshire East Council 23810 624.00 Rates
03/01/2023 Cheshire East Council 23811 699.00 Rates
03/01/2023 Prism Solutions 23809 150.55 TH Telephones/BB
04/01/2023 Legal and General 23814 213.78 Insurance
09/01/2023 The Fuel Card People 23827 1.44 Motor Expenses
09/01/2023 BT 23828 81.99 TH Phones&BB DEC22
09/01/2023 Evo Payments International 23834 120.14 Card Machine Charges
12/01/2023  West Merica Energy 23837 2.,688.39 P/C Electric charges Nov22
13/01/2023 BACS P/L Pymnt Page 1117 BACS Pymnt 4,998.97 BACS F/L Pymnt Page 1117
13/01/2023 Handy Household 23850 45,29 General Repalrs
13/01/2023 B&Q Limited 23850 126.58 Repairs and maintenance
13/01/2023 Amazon 23850 79.99 Vimiera Project
15/01/2023 Monthly Salaries BACS 22,221.78 JANZ3 Salaries
16/01/2023 Natwest bank 23854 24.00 Bankline Charges
16/01/2023 EE Limited 23855 20.34 Market Mobile
18/01/2023 CCLA Investiment 23866 500,000.00 CCLA Transfer
18/01/2023 Natwast 23866 23.00 CCLA Transfer Fee
20/01/2023 BACS P/L Pymnt Page 1119 BACS Pymnt 5,329.81 BACS P/L Pymnt Page 1119
20/01/2023 Home Bargains TJ Morris Ltd 23883 57.97 Heaters for Staff Office
25/01/2023  Prism Solutions 23903 1,051.07 ICT Support
26/01/2023 ICO 23905 35,00 Data Protection Subseription
27/01/2023 HMRC CUMBEMAULD 23909 6,293.40 HMRC Jan23 contribution
27/01/2023  Cheshire Pension Fund 23913 5092.15 Pension JAN23
27/01/2023 BACS P/L Pymnt Page 1121 BACS Pymnt 3,176.30 BACS P/L Pymnt Page 1121
30/01/2023  Credil Card 23924 23546 Credit Card Transfer
30/01/2023 Calor Gas Limited 23925 76.23 Credit - Faulty Cylinder
31/01/2023 Natwest Bank 23928 40.52 Bank Charges
01/02/2023  Prism Solutions 23833 150,55 Monthly Telephonas&BB
01/02/2023  Swift Shoes Ltd BACS 315.00 PO 2249 Memorials x5
03/02/2023 BACS P/L Pymnt Page 1127 BACS Pymnt 1,779.46 BACS P/L Pymnt FPage 1127
03/02/2023 Amazon 23946 109.98 Events Purchases
06/02/2023 Legal and General 23956 213.78 Insurance
07/02/2023 BT 23981 81.99 Phones&BB Jan23
10/02/2023 Evo Payments International 23983 136.49 Card Machine Charges
10/02/2023 (D 23977 87.55 Christmas Mkt Drinks
10/02/2023 Handy Household 23082 126.78 General Repairs
10/02/2023 Sandbach Motor Factors 23982 3.00 Molor Expenses
10/02/2023 BACS P/L Pymnl Page 1128 BACS Pymnt 6,399.60 BACS PIL Pymnt Page 1128
13/02/2023 The Fuel Card People 23986 1.44 Motor Expenses
15/02/2023  EE Limited 23995 20.34 Market Mobile
15/02/2023  Nalwes! Bank 23993 20.40 Bankline charges
15/02/2023  Monthly Payroll 23004 21,136,59 FEB23 Salaries
17/02/2023 West Merica Energy 24016 4,008 .40 P/Conv electricity DEC22
17/02/2023  Transport Festival 24012 18,000.00 Transport Festival STC Grant
17022023 (D 24013 225.00 Deposit Return
170272023 (D 24015 500.00 @ s sponsarship
17022023 (D 24014 200,00 Damage Deposit Refund

Continued on Page 2



Date; 17/04/2023

Sandbach Town Council

a2

Time: 12:59 Current/Reserve Bank Alc's
List of Payments made between 01/01/2023 and 31/03/2023
Date Paid Payee Name Reference Amount Paid Authorized Ref  Transaction Detail
24/02/2023 Sandbach Animal Rescue 24033 50.00 Community Events
24/02/2023 BACS P/L Pymnt Page 1131 BACS Pymnt 310.99 BACS P/L Pymnt Page 1131
27/02/2023  Prism Solutions 24043 1,087.07 ICT Support
28/02/2023 Natwest Bank 24045 55.41 Bank Charges
28/02/2023 HMRC CUMBEMAULD 24046 6,640.81 FEB23 Contributions
2B/02/2023 Cheshire Pension Fund 24047 5,092.15 Pension FEB23 Contribution
28/02/2023 Credit Card 24048 736.94 Credit Card Transfer
28/02/2023 BACS P/L Pymnt Page 1130 BACS Pymnt 213763 BACS P/L Pymnt Page 1130
01/03/2023  Prism Solutions 150.55 150.65 monthly telephone broadband
01/03/2023 DVLA 24056 290.00 Market Van Road Tax
03/03/2023 STC Mayor's Charity Acc 24061 625.30 Charity Funds Transfer
03/03/2023 Costeo 24068 113.98 TH Purchases
03/03/2023 BACS P/L Pymnt Page 1135 BACS Pymnt 1,846.18 BACS P/L Pymnt Page 1135
06/03/2023 Legal and General 24076 213.78 Insurance
10/03/2023 BT 24099 81.99 Monthly telephones
10/03/2023  Travelling Expenses 24097 40.95 Travelling Expenses
10/03/2023 BACS P/L Pymnt Page 1136 BACS Pymnt 7.,118.08 BACS P/L Pymnt Page 1136
13/03/2023 Evo Payments International 24103 127.52 Card Machine Charges
13/03/2023 The Fuel Card People 24104 1.44 Motor Expensas
15/03/2023 EE Limited 24112 20.34 Mkt Mobile
15/03/2023  Natwest Bank 24110 20.40 Bankline Charges
15/03/2023 Monthly Salaries 24111 21.310.00 MAR23 Salaries
16/03/2023  West Merica Energy 24119 3,375.99 Electricity Charges Jan23
17/03/2023 Public Works Loan 24124 2,467.11 Repayment
21/03/2023 B&Q Limited 24132 135.86 ODM Maintenance
21/03/2023  Wickes 24132 193.35 ODM Maintenance
21/03/2023 Handy Household 24132 107.37 QDM Maintenance
21/03/2023 BACS P/L Pymnt Page 1138 BACS Pymnt 3,942.50 BACS P/L Pymnt Page 1138
24/03/2023 BACS P/L Pymnt Page 1140 BACS Pymnt 2,806.61 BACS P/L Pymnt Page 1140
27/03/2023  Prism Solutions 24162 1.087.07 monthly ICT support
28/03/2023 Credit Card 24165 166.03 C/Card Transfer
31/03/2023 Natwest Bank 24182 40.46 Bank Charges
31/03/2023  Cheshira Pension Fund 24183 5,082.15 MAR23 Pension
31/03/2023 HMRC CUMBEMAULD 24184 6,640.81 HMRC MARZ23 Contributions
31/03/2023 HMRC 24184 -0.20 Payment Adjustment
Total Paymeants W



Date: 17/04/2023 Sandbach Town Council

Time: 13:00 Credit Card .
List of Payments made between 01/01/2023 and 31/03/2023

Date Pald Payee Name Reference Amount Paid Authorized Ref  Transaction Detail
04/01/2023 Amazon 09954559 2399 Bar Purchases
05/01/2023 Amazon 22388925 54.86 Market Maintenance llems
06/01/2023 Dropbox International 79267759 71.05 Subscription
10/01/2023 Amazon 57661016 16.68 Town Hall Maintenance
10/01/2023 Phoenix Renewable Technologies 02296835 488.87 TH Heating repairs
11/01/2023 Amazon 38337879 3398 TH Events Purchases
14/01/2023  Soundtrack Your Brand 18045858 34.99 Subscription
17/01/2023  Cheshire East Council 10030495 20.00 Small Society Lottery Registra
22/01/2023 ZOOM.US BACS 11,99 Subscription
07/02/2023 Natwest Bank CCO7FEB23 -19.47 Membership Fee Credit
08/02/2023 Dropbox International 63277757 71.05 Dropbox Subscription
08/02/2023 Amazon 05427381 48.00 Amazon Order
14/02/2023 Soundtrack Your Brand 43475855 34.99 Soundtrack Your Brand
22/02/2023 Z00M.US 15526198 11.99 Zoom Subscription
07/03/2023 Dropbox International 85647554 71.05 Dropbox Subscription
07/03/2023 Amazon 71483830 32.95 Bar Supplies
08/03/2023 Adobe Systems Software Ltd 06061128 119.21 Annual Subscription
14/03/2023 Soundtrack Your Brand 16085853 34.99 Background Music Subscription
20/03/2023 Wickes 72122073 215.20 ODM Maintenance
21/03/2023 ZOOMUS 15145805 12.99 Subscription
23/03/2023 Amazon 18491413 89.08 Paper Shredders
29/03/2023 Acoo Review Lid 07860875 24.84 Staff Lanyards
29/03/2023 Glasdon UK Limited 05504207 164.47 Equipmant renawals
31/03/2023 VAX Ltd 895682191 199.99 Equipment Renewals

Total Payments 1,868.64



Sandbach Town Council

List of BACS Direct Debit Paymants

Q4 2022-2023

Date BACS/DD |Supplier Invoice Detalls Invoice Date |involce No  |Amount |RBS Pg
03/01/2023 oo Prism Solutiens TH Telephanes/00 16/13/2022 |6A547 £150.55 1123
09/01/2023 on B TH Phones&BB DEC22 24/12/2022 121 D& EH1.99 1133
09/01/2023 oo Eva Paymants Inteinational Card Machine Charges 31/13/2022  |12.2023/52895 E120.14 1123
09/01/2023 ob The Fuel Card People Motar Expenses 11/12/2021  |9004469517 E1.44 1123
10/01/2023 BACS Pheehix Ranewable Technalagins Ltd TH Healing repairs 10/01/2023 PRT-11240 Eain, 87 1125
12/01/2023 oo West Marica Enargy. TH Gas Charges Nov22 15/13/2022 11290859 £477.40 1123
12/01/2023 oo Wast Mariea Enargy 10M Electricity Charges NOV22 15/12/2022 11294541 [Ras,14 1123
12/01/2023 oo West Merica Energy TH Electricity Charges Nov22 15/12/2022 11294542 £1,256.38 1123
12/01/2023 ob Wits1 Marica Enargy B/C Eleciric charges Nov22 15/12/2022 11294547 £49.27] 1123
12/01/2023 op West Merica Enargy ODM Electricity Charges Nava2 15/12/2022 11297732 EA0.20) 1123
13/01/2023 BACS Alpha (A lanni) Pat Tasting 01/12/2022 762223 £i64,50 1117
13/01/2023 BACS Cheshire Association of Local Councils Admin Tralning 9/12/2002  |255 £90.00| 1117
13/01/1023 BACS FLEXTEL LT, Monthly Talephonas 03/01/2023 78919 E30.00 1117
13/01/2023 BACS FLEXTEL LTD. Meonthly Telophanes 0s/01/2023 78933 E124.29 1117
13/01/2023 BACS Hall Zimith Whintingham LLP Legal Fees 26/10/2022  |PEPIL.1AL NG £120 00 1117
13/01/2023 BACE STAFFORDSHIRE REELS ON WHEELS Rayalies 28/12/2022 51-371 E2z.80 1117
13/01/2023 BACS Chwshire's Silk 106,9 Xmas Lights Frama 30/11/2023 |343889 £1.794.00 1117
13/01/2023 BACS spotless Commerclal Cleaning Cleaning Supplies 16/12/2022  |5IN2B2562 E111.14 1118/
13/01/1023 BACS Spotless Commaercial Cleaning Manthly Cleaning 31/12/3022  |SIN2R3213 E1.626.46 1118
13/01/2023 BACS TRG [The Ralphs Group) P/Conv Cleaning w/e 12DEC22 18/12/2022  |1593 E302.40) 1114
11/01/2024 BACS TRG [The Ralphs Group) P/Cony cleaning w/c 19DEC22 29/12/2022  |1594 £302.40] 1118
13/01/2023 BACS TAG {The Ralphs Group) P/Conv cleaning w/e 26DEC22 oa/oifzeas 1595 £302.40 1114
13/01/2023 BACE Watarplus ODM Water Charges Dec22 03/01/2023 INVOOBOESS2 £8.50 1118
16/01/2023 oo EE Limited Market Mabile 0%/01/2023  |VD2066002728 £20.34 1123
20/01/2033 BACS Apjle Safoty borvices Limited Training 03/0i/2023  [1739 £Gi0.00 1119
20/01/2023 BACS Tarket Duties 18/m/023 |57 E£165.00 1119
20/01/2023 BACS CREWE COLOUR PRINTERS LTD Vimiera Alupanel Board 10/01/2023  |68B77 £204,00 1119
20/01/2023 BACS Envisage Promotions Lid Santa Visit 12/01/2023  |ENV13E7S £250.80 1119
20/01/202% BACS Themas Fatterini Ltd Case for Mayor's Chain 10/0172023 1272041 £367.09 1119|
20/01/2023 BACS Gaskells Waste Services Waite Dispesal DEC22 31/12/2022  |PSE5417 E1,236.79 1119
J0/a1/202% BAacs L Renewable Technalogies Ltd TH Healing repairs 10/01/2023  |PRT-11240 E977.70 1119
20/01/2023 BACS PPLPRS LTD Musie LidnneofRayaltieg 12/n1/2023 5IN2280253 £1,527.37 1120
20/01/202% BACS TREG {The Ralphs Group) P/Conv Cleaning w/c D2JAN23 08/01/2023 1596 E£102.40 1120
20/01/2023 BACS Waterplus Water Charges DEC22 11/01/2023  |INVOOBO9SES E345.59 ii20
24/01/2023 no Privm Solutions ICT Support 25/01/2023  |170500 £1,051.07 1124
27/01/2023 BACS Thomas Fattorini Ltd Chief Qificar & Deputy Badges 13/01/2023 1273029 ES1.02 1121
2%/01/2023 BACS Hops and Barley LTD Bar Purchase 12/pi/2023 174991 E580.25 11321
27/01/1023 BACS lan Benson T/A NFP Warkshops Training 15/01/2023 4046 E85.00 1121
2%/01/an21 BACS Prizm Salutions Interpat Lines Repairs 18/01/2023  |170620 E476.B6/ 1121
27/01/2023 BACS STAFFORDSHIRE REELS ON WHEELS Film Hire 15/01/2023 51:389 E210.00 1121
27/o1/2023 BACS TRADE UK [SCREWFIX) Ranger Equipment Renewals 18/01/2023 1337440442 E927.47 1121
27/01/2013 BACS Spotless Commerelal Cledning Clraning Supplies. 13/01/2023 5IN283808 E343.30 1121
27/n1/20z3 pACS TAG (Tha Ralphs Group) P/Conv cleaning w/c 09JAN23 16/01/2023  [1507 E302.40 1122
30/01/2023 oo Calor Gas Limited Motar Expenses 13/12/2022  |35694587 £114,35] 1124




Sandbach Town Council List of BACS Direct Debit Payments
Q4 2022-2023
Date BACS/DD |Supplier Invoice Details Invoice Date [Invoice No  |Amount |RBS Pg
30/01/1023 Co Calor Gas Limited Credit - Faulty Cylinder 1a/13/2022 IS0R0169 -£38.12 1124
01/02/2023 bpo Privm Salutions Manthly Telephones&0D 19/01/2023  |cB6B2 E150.55 1126
03/02/2023 BACS Hops and Barley LTD Bar Purchase 240172025 176631 E428.26 1127|
03/02/2023 BACS PPheanix Renewable Technalegios Lid Call Dut & Bailer Service 06/01/2023  |PRT-11255 E545.00 1127
03/02/20323 BACS Phoen|x Renewable Tachnologles Ltd Heating Call Out 16/01/2023 PRT-1129% E192.00 1127
03/02/2023 BACs: STAFFORDSHIRE REELS ON WHETLS Film Hira 21/01/2023 51-395 E110.00 11317
03/02/2023 BACS STAFFORDSHIRE REELS ON WHEELS Rayalies 21/01/202% S1-380 E100.80 1127
03/0z2/2023 BACS TAG {The Ralphs Group) P/Conv cleaning w/c 16JANZ3 21/01/2023 [1598 E302.40 1127
07/03/2023 oo BT Phunes&BR lan23 24/01/2028 M122 HM EB1.99 1126
10/02/2023 BACE Markst Duties 31/01/2023 58 E165.00 1128
10/03/2023 BACS Beartown Brewery Lid Batf Purchases 27/01/2023 i5602 EY3.95 1128
10/02/2023 BACS Currie & Brown UK Lid small Comman Car Park 31/01/2023  |124019375 £2,861.00 1128
10/03/2023 oo Evo Payments Interniational Card Machine Charges 31/01/2021  |01-2023 E136.49] 1126
10/02/2023 BACS PLEXTEL LTD. Monthly Telaphones 03/02/2023 79815 £30.00] 1128
in/02/2023 BACS FLEXTEL LTD. Monthly Telepliones 03/03/3023 Tanin E148.19 1128
10/02/2023 BAcE GHL Liftrucks 11d Molar Expenses 31/01/2023 76204136 E144.00 i
10/03/2023 BACS Hops and Barlay LTD Bar Purehaies nijo2/an2a 176682 E5B4.04 1128
10/02/2023 BACS STAFFOROSHIRE REELS ON WHEELS Film Hire 31/01/2023 51-409 £210.00 1129
10/02/2023 BACS Rentokil Pest Contral Waste Dispatal 2afo1/2021  |21maseAo E311.84 1129
10/02f2023 Bacs $potless Commercial Cleaning Manthly Cleaning 31/01/2023 |5IN284333 £1,480.49 iizg
10/02/2023 BACS TRG [The Ralphs Group) P/Cafv Cleaning w/e 23Jand3 28/01/2028 1588 E302.40 1129
10/02/2023 BACS VIKING Pholacapying i0/o1/2023 9963125 EG7.18 1129
13/02/2013 s} The Fuel Card People Mater Expinies 31/01/2023%  [900acayec:z El.44 1126
15/02/2023 an LE Limited Market Mabile 07/02/2023 V02075710497 £20,34 1120
172/02/2033 oo West Merica Energy TH Gas Charges DEC22 19/01/2023 11302305 E776.83 1125
17/02/2023 213 West Merica Energy TH Eleciricity Charges DEC22 20/01/2023 11306907 £914,53 1126
17/02/2023 oD West Merica Energy P/Conv electricity DEC22 2070172033 11306911 E4B.63 1126
17/02/2023 op West Merica Energy Electricity charges DEC22 20/01/2033 11308852 £2,222.60 1126/
17/02/2023 oo West Merica Energy ODM Eleetrieity Charges DEC22 20/01/2023 11309653 EA5.7L 1136
24/02/2023 BACS TRG (The Ralphs Group) P/Conv cleaning w/c 0GFEB23 12/02/2023 1601 E302.40 1131
24/02/2023 BACS Waterplus Water Charges ODM oi/az/ 2021 INVD1118410 EB.59 1131
27/02/2013 op Prism Solutians ICT Support 27/02/2023 171956 E1,087.067 1132
8/02/2033 BACS Gaskells Waste Services ‘Waite dispoial lan23 11/01/2003 P56IGA0 E1,022.93 1130
28/02/2023 BALS Rialtls Businass Solutions Lid Training 31/01/2023  |30290 £222.00 1130
28/02/2023 BACS Skyguard Limited T/A PeapleSafe Sucurity 18/01/2023 5000089426 £590.30 1130
28/02/2023 BACS TRG (The Ralphs Group) P/Conv Cleaning w/c 30JANI3 05/02/2023 1600 £anz.4a 1130
a1/03/2020 [sh] Prism Solutlans manthly laliphane braadhand 17/03/2023 68929 E150.55 1133
03/03/2023 BACS AES Electrical & Compliance Services Lid Fire Extinguisher Service 17/02/2023  |INV-0356 11680 1135
03/01/7023 BACS Claymers Business Machinas Limilad Phatacapying 24/02/2023 32163 £107.12 1135
03/03/2023 BACS Claymore Business Machines Limited Photacopylng 4/02/2023  |52264 £110.88, 1135
03/03/2028 BACS 1DH BUSINESS SERVICES LTD ind Interim Audit Fes 21/02/z0231 (4471 £512.40 1135
03/03f2023 BACS TRADE UK {SCREWFIX) Ranger Equipment Renewals 21/02/2023 1348457430 514,23 1135
a/en/z2023 BACS TRG {The Ralphs Graup) P/Cony Cleaning w/c 13FEB23 19/02/2023 1602 E302.40 113s
03/03/2023 BACH 'Waterplus Water Charges IDM 22/02/3023 INVD1290181 E180.23 1135
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Sandbach Town Council List of BACS Direct Debit Payments
Q4 2022-2023
Date BACS/DD |Supplier Invoice Details Invoice Date |Iinvoice No  [Amount |RBS Pg
10/03/2023 [i]] BT Manthly telaphonas 24/02/202% MiziLe EBL.599) 1133
10/03/2023 BACY Currie & Brown UK Ltd Siall Common Car Park 28/02/2023 124020442 £3,069,00 1136
10/03/1023 BACS FLEXTEL LTD. Admin Telephones 03/03/2023 ROG2H E30.00 1136
10/03/2023 nACS FLEXTEL LTD Admin Fhene Charges 03/03/2023  |B0641 £152.17 1136
10/03/2023 BACS Hops and Barley LTD CM Bar Purchases 01/03/2034 15876 -£29.38 1136
10/03/2023 pacs Hops and Barley LTD Bar Purchases D1/03/2023 179746 £701,63 1136
10/03/2023 BACS Hops and Barlay LTD Bar Purchases 01/03/2024  |170762 E21.13 1136
10/03/2023 Bacs STAFFQRDSHIRE REELS ON WHEELS Rayalties 26/02/2023 5/-428 E85.20 1136
10/03/2023 BACS STAFFORDSHIRE REFLS ON WHEELS TH Events Costs 16/02/2023  |5I-420 £390.00) 1138
10/03/2023 BACS Restore Datashred Canfidential Wasts Dipoial 02/03/2023  |1648985 ER4.00 1136
10/03/2023 BACS Spotless Commireial Clianing Monthly Cleaning IRf02/ 2023 SiN20%%50 E1,626.46 1138
1o0/03/2023 BACS TRG (The Ralphs Group) P/Conv Cleaning w/e 20FER2) 26/02/2023 1603 £302.40 1137
10/03/2023 BACS Waterplus P/Conv Water Charges 02/03/202% INVO1 390603 £193.31 1137
10/03/2023 BAGCS Watarplus TH Water Charges 02/03/3023  |INVD1397248 £402,17 1137
13/03/2023 oo Evo Payments Internatianal Card Machine Charges /0371023 |02-7023/52885 E127.52 1133
13/03/2023 Bpo The Fuel Card People Motor Expeniss 28/02/2023  |9004819322 £1,54 1133
15/03/2013 oo EE Limited Mkt Mabile 07/03/2021 V2085295805 E20.34 1133
16/03/2023 po 'West Merica Energy Eleetricity Chargns JAN2S 15/02/2023  |11314322 £1,775.34 1133
16/03/2623 0] West Marica Energy Eleciricity Charges Jan23 15/02/202% 11114324 E45.50/ 1133
16/03/2023 po West Merica Energy Electricity Chargus JAN23 15/D2/2023  |11314325 £a62.21 1133
16/03/3023 oo West Merica Enafgy Eleciricity Charges JAN23 15/02/202% 11317406 E37.15 1133
16/03/2023 oo West Merica Energy TH Gas Chatgs Jan23 16/02/2023  [11318829 E658,79] 1133
21/03/1023 BACS Market Duties 10/03/2023 59 £165.00 1138
21/03/2023 BACS Design Office UK Lid STC Wakiite Davalapmuent 28/02/2023 17389 £1,380.00 1138
21/03/1023 BACS Elite Caaling Sarvices TH Maintenance 24103/3021 Lbsas2 E180.00 1138
21/03/2023 DACS Gaskells Waste Services Waste Dipeial 2B/02/3023  |P573605 £905 04 1138
21/03/2033 BACS Hops and Barley LTO Bar Purchases 07/63/2021 180453 Ed65.31 1134
21/03/2023 BACS STAFFORDSHIRE REELS ON WHEELS Cinama Casli DB/03/2023 51-435 216,00 1138
21/03/3023 BACS Soejaty of Lacal Cauncil Clerks 5LCC Membership 07/63/202%  |MEM2a3804-1 E237.00, 1134
21/03/2023 BACS TRG (The Ralphs Graup) P/Canv Cleaning w/e 2IFLB23 D5/03/2023 1604 £302 40 1139
21/03/2023% BACS Wateiplug O0M Water Charges Daj0a/2021 INYD1436966 E775 1149
24/03/2023 BACS Beartown Brawery Ltd Bas Purchases 17/03/2023 56312 187.92 1140
24/03/2023 BACS Hapi and Batlay LTD Bar Purchases 14/08/2021 181084 E4B4.21) 1140
24/03/2023 BACS Omega Red Group Lid Lighting Prataction inspeclion 13/03/2023  |CD970202403 £253, 0] 1140
24/a3f3024 BACS Party Packs Limited bunting far coronation 19/03/2020  |1361568 £1,235.90 ii40
24/03/2023 BACS Spotless Commercial Cleaning Cleaning Supplios 10/03/2023  |sIN286181 £94,00 1140
24/08/202% BACS TRE {The Ralphs Group) P/Conv cleaning w/c 0GMAR23 13/03/20231  |160% E302.40 11a0
24/03/2023 BACS Waterplus DM Water Charges 13/03/2023 INVO1532740 E248.18 1140
21/03f2021 [E18]) Prism Salutiony ihly ICT suppart 27/03/2021 173434 £1,087.07 11584

3/3



Date: 17/04/2023 Sandbach Town Council
Time: 13:00 Petty Cash

List of Payments made between 01/01/2023 and 31/03/2023

Date Paid Payee Name Reference Amount Paid Authorized Ref  Transaction Detail
05/01/2023 MORRISONS PC2210/01 1.00 Sandbach Chronicle
08/01/2023 TESCO PC2210/02 3.15 Refreshments for meetings
10/01/2023  Swift Shoes Ltd PC2210/03 5.00 Key cut
12/01/2023 MORRISONS PC2210/04 1.00 Sandbach Chronicle
12/01/2023 Post Offica Ltd PC2210/05 1.40 Postages
19/01/2023 MORRISONS PC2210/06 1.00 Sandbach Chronicle
20/01/2023 LIDL PC2210/07 1.77 Bar Supplies
24/01/2023  lceland Foods Ltd. PC2210/08 4.70 Refreshments for meetings
25/01/2023 CO-0OP PC2210/09 2.00 Cleaning Supplies
26/01/2023  WHSmith PC2210/10 15.99 Copying paper
26/01/2023 MORRISONS PC2210M11 1.00 Sandbach Chronicle
28/01/2023 LIDL PC221012 2.84 Bar Supplies
02/02/2023 |celand Foods Lid. PC2211/01 0.95 Refreshments
03/02/2023 LIDL PC2211/02 3.93 Bar Supplies
08/02/2023 MORRISONS PC2211/03 1.00 Sandbach Chronicle
09/02/2023 MORRISONS PC2211/04 1.00 Sandbach Chronicle
16/02/2023 MORRISONS PC2211/05 1.00 Sandbach Chronicle
17/02/2023 Amazon PC2211/06 16.98 Audio Equipment
20/02/2023 Savers BACS 9.49 Covid-18 Tasts
21/02/2023 MORRISONS PC2211/08 1.10 Bar Supplies
24/02/2023 MORRISONS PC2211/09 1.00 Sandbach chronicle
03/03/2023 CO-0OP PC2212/03 4.85 Bar Supplies
04/03/2023 Waitrose PC2212/01 1.00 Stationery
06/03/2023  |celand Foods Ltd. PC2212/02 4.70 Refreshments for meetings
098/03/2023 MORRISONS PC2212/04 1.00 Stationery
09/03/2023 Tinsley's Fruit & Veg PC2212/05 5.00 Bar Supplies
16/03/2023 MORRISONS PC2212/06 1.00 Stationery
20/03/2023 Handy Household PC2212/07 596 Bar Purchases
20/03/2023 MORRISONS PC2212/08 2.35 Bar Supplies
21/03/2023  Iceland Foods Lid. PC2212/09 4.00 Refreshments Purchases
23/03/2023 MORRISONS PC221210 2.20 Bar Supplies
23/03/2023 MORRISONS PC2212/11 1.00 Stationary
23/03/2023 Tinsley Fruit & Veg PC2212/12 2.40 Bar Supplies
29/03/2023  WHSmith PC2212/13 9.98 Stationery
30/03/2023 MORRISONS PC2212/14 2.00 Stationery/Refreshments
30/03/2023 MORRISONS PC2212/15 5.50 Bar Supplies
30/03/2023  Tinsley Fruit & Veg PC2212/16 4.00 Bar Supplies

Total Payments 134.24



Q7/06/2023 Sandbach Town Council

|
13:41 Sales Ledger Aged Account Balances User: AQ
Qutstanding Balances by Month as at 01/05/2023

A/C Code  Customer Name Balance May 2023 Apr 2023 Mar 2023  Prior Manths On A/c Pymnts
Ledger No 1: Sales Ledger
o OO 270,00 0.00 0.00 0.00 270.00 0.00
O 11.25 0.00 0.00 0.00 11.25 0.00
—_— e 128.00 0.00 0.00 0.00 128,00 0.00
&= &= 401.00 0.00 0.00 0.00 401.00 0.00
[ el 400.00 200.00 0.00 200.00 0.00 0.00
T ) -314.20 0.00 0.00 0.00 -314.20 0.00
[ BN ] 320.00 320.00 0.00 0.00 0.00 0.00
== 230.00 0.00 0.00 200.00 30.00 0.00
a= ) 0.01 0.00 0.00 0.00 0.01 0.00
(D o) 263.60 0.00 263.60 0.00 0.00 0.00
0 i R ] 50,00 0.00 0.00 0.00 80.00 0.00
e e 28.80 0.00 0.00 0.00 28.80 0.00
= -66.76 0.00 0.00 0.00 0.00 66,76
= [l i) 8.75 0.00 0.00 0.00 11.25 -2.50
[ ] = 500.00 0.00 0.00 0.00 500.00 0.00
o e 458,00 360.00 0.00 0.00 98.00 0.00
o e 140.00 0.00 0.00 0.00 140.00 0.00
W ) 145,00 0.00 0.00 0.00 145.00 0.00
[ e eyl 1,200.00 1,200.00 0.00 0.00 0.00 0.00
[ ] 260.00 0.00 260.00 0.00 0.00 0.00
= me——— 44,00 44.00 0.00 0.00 0.00 0.00
SV 1.66 0.83 0.83 0.00 0.00 0.00
& [ | 90.50 0.00 0.00 0.00 90.50 0.00
o 160.00 0.00 0.00 0.00 160.00 0.00
ST 81.90 0.00 0.00 81.90 0.00 0.00
== == 160.02 0.00 0.00 42 21 127.87 -10.06
[ lmen™ = = e ) 76.31 0.00 0.00 22.05 54.26 0.00
[} EEE—— 39.65 0.00 0.00 0.00 39.65 0.00
S (D 89.83 0.00 0.00 0.00 89.83 0.00
] 16.76 0.00 0.00 0.00 16.76 0.00
e ——a———— 610.60 0.00 0.00 0.00 610.60 0.00
e ) 193.04 0.00 0.00 0.00 193.04 0.00
T i e ) 274 85 0.00 0.00 150.36 124.49 0.00
o 236.80 0.00 0.00 0.00 236.80 0.00
_ == 300.00 300,00 0.00 0.00 0.00 0.00

Total Sales Ledger N&,839.37 2,424.83 524.43 696.52 3,272.91 -79.32

TOTAL SALES LEDGER BALANCES 6,839.37 2,424.83 524.43 696.52 3,272.91 -79.32




Sandbach Town Cauncil

Aged Debt Summary & Write Off

31/05/2023

Debtors A/e Balance £6,839.37

Current £2,424.83

Aged Debt £4,493.86

Write Off £2,177.78

Invoice Date  |Invoice No Net Value VAT Invaice Total |Balance THall ELECTRIC |DebtType |Notas

26/09/2019 3604 £270.00 £0.00 £270.00 £270.00 £270.00 Aged unable to contact

27/09/2019 3619 £120,00 £0.00 £120.00 £80.00 EB0.00 Aged unable to contact

27/11/2019 3667 £240,00 £0.00 £240.00 £110.00 £110.00 Aged unable to contact

05/12/2019  |Payment 2110-2 £0,00 £0.00 £0.00 -£2.50 -£2.50 Aged unable to contact

D6/01/2020 718 £93.67 £4.68 £98.35 £98.15 £93.67|Aged pravious Mkt Unit lieentee - unable to contact

01/02/2020 3773 £65.00 £0.00 £65.00 £65,00 £65.00 Aged unable to contact

29/02/2020 3782 £65.00 E0.00 EG5.00 £65.00 £65,00 Aged unable to contact

29/02/2020 3784 £145.00 £0.00/ £145.00 £145,00 £145.00 Aged unable to contact

12/03/2020 1793 £260.00 £0,00 £260.00 £260.00 £260.00 Aged unable to contact

30/04/2020 3817 £51,76 £2.59 £54.35 £54.35 £51.76|Aged provious Mkt Unit licences - unable to contact

0B/07/2020 3842 £11.02 £0.55 £11.57 £11.57 E11.02 [Aged previous Mkt Unit licencee - unable to contact

20/08/2020 3857 £27.40 £1.37 £28.77 E28.77 £27.40|Aged previous Mkt Unit licencee - unable to contact

21/09/2020 3866 £326.28 £0.00 £326.25 E11.35 £11.25 Aged previous Mkt Unit licencee - unable to contact

30/09/2020 3876 £75.54 £3.78 £79.32 £79.32 £75.54 |Aged previous Mkt Unit licencee - unable to contact

31/10/2020 3BBG E168.75 £0,00 £16B.75 £11.25 £11.25 Aged unable to contact

03/11/2020  [Payment 2119-2 £0.00 £0.00 £0.00 -£10.06 -£10.06|Aged unahble to contact

11/12/2020  |Payment 2120-2 £0.00 £0.00 £0.00 -£25.00 -£25.00) Aged unable to contact

18/12/2020  |Payment 2121-2 £0.00 £0.00 £0.00 -£25.00 -£25.00/ Aged unable ta contact

14/01/2021 3008 £42.42 £2.12 E44.54 £44.54 £42.42|Aged previous Mkt Unit licencea - unable ta contact

14/01/2021 3910 £15.82 £0.79 £16.61 £16.61 £15.82[Aged previous Mkt Unit licences - unable to contact

14/01/2021 3914 £69.02 £3.45 £72.47 £72.47 £69.02|Aged previous Mkt Unit licencea - unable ta contact

31/01/2021 2924 £104.16 £5.21 £109.37 £109.37 £104.16|Aped previous Mkt Unit licences - unable ta contact

31/03/2021 3941 £0.14 £0.01 £0.15 £0.15 £0.14|Aged previous Mkt Unit licencee - unable ta contact

31/03/2021 3943 £10.30 £0.52 £10.82 £10.82 £10,30|Aged previous Mkt Unit licencee - unable ta contact

31/03/2021 3945 £16.53 £0.83 £17.36 £17.36 £16.53|Aged pravious Mkt Unit licencee - unable to contact
E2,17-":'.7B £25.90 ﬁ2.2ﬂ3.£3| £1,498.62 £965.00| E507.72

Tatal Amount to write off;

£1,498,62
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1. Introduction

Thank you for insuring with us last year,

We hope that you will renew your palicy with us for the coming year. If you do, you will continue to receive

the combination of high quality insurance, excellent service and competitive pricing that we provide.

= High quality insurance
Our policy has been designed for Councils such as yours. We have over 20 years of experience working

with Town, Parish and Community Councils and are the largest insurer of public services in the UK.

Zurich are also pleased to announce that Key Personnel cover is available as a paid for option to all Town,
Parish and Community Council policies. Key Personnel insurance is designed to protect councils 24 hours a
day, 7 days a week in the event that an accident or assault renders a vital member of your team unable to
work to their normal capacity. Your council could claim weekly benefits of up to £500 to assist with

replacing vital staff or volunteers,

¢ Excellent service
We pride ourselves on providing swift, friendly service. Highlights of this service include: a dedicated
Account Manager (you have my direct line and email address); no admin fees when you make a change to
your policy; and free access to legal and counselling helplines. Our customer service currently scores 4.7

out of 5 on the independent rating site Feefo.

Should you need to make a claim, it will be managed by our dedicated team of claims specialists. They will
work with you to settle the claim quickly and minimise disruption in the meantime. They manage claims
ranging from the simplest accidental damage to the most complex legal cases, so, whatever may happen,

you will have experts on your side,
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Competitive pricing

We are propasing premiums shown in the table below

LTA Term* Price proposed for this year
(including all applicable taxes)
1 Year £9,487.97
3 Year £8,672.13

* You may choose to enter a Long Term Agreement with us, this would reduce the price of your policy over

the life of the agreement in return for your commitment to stay with us. See Section 4 for details.

In addition to these benefits, if you choose to renew with us you will have bought from a company that makes
a significant contribution to society: The Zurich Community Trust, a registered charity that is funded by
corporate and employee donations, has given support to over 600 UK and overseas charities through grants

and volunteering programmes.

2. Next steps

It is important that you carefully read the attached document your ‘Local Council Policy Schedule’ and check
that the facts we have about you are correct and that we have included all the covers that you want. Please

call us if you have any questions or need to make changes.

Once you are happy with the Schedule, all your organisation needs to do to purchase your policy is send us an

acceptance email.
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3. The cost of this policy

The cost of this policy is £9,487.97 (including taxes, based on a 1 year agreement).

This is made up of £8,471.40 for your policy, £1,016.57 Insurance Premium Tax (at the prevailing rate, which is

levied on insurance policies) and £0.00 VAT

This quotation is valid for 90 days from the quotation date specified on the front cover of this proposal.

4, Long Term Agreement

You may choose to set up a Long Term Agreement (LTA) with us. This means that you commit to keep your

policy with us for the period of the LTA and in return you receive the discount detailed in the pricing table.

An LTA will also freeze the rates which we apply to your sums insured or indemnity levels in order to calculate

your annual premium. 5o, if we raise rates during your LTA, the rise won't apply to your premium.
Please note, this doesn’t mean that your premium will not rise over the period of the LTA. It would rise if:

a) Yoursums insured increase

We will index-link your sums insured.

b) Yourlevels of indemnity increase
Again, this may be necessary to ensure that your policy is giving you the appropriate level of

protection.

¢} Your claims history is poor

If this did occur, you would have the option to exit the LTA.
The following lines of cover are not subject to LTA rate freezes: Engineering, Legal Expenses and Terrorism.

Do please contact us if you have any questions or would like to set up an LTA.
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5. How we will support you

We will be available to support you throughout the year with activities such as:

« Insuring new projects and events which you may be considering

=« Making changes to your policy

+ De-mystifying the sometimes complicated language used in insurance documents
Our approach to fees:

e We do not charge administrative fees or for providing duplicate documents.

*  We will make no charge if you request changes or amendments to your policy that would cost less
than £50.

ZTR15042.1.2 Page 5of 7



6. Changes to your policy wording

We would like to draw your attention to some specific changes to the Policy schedule. For the most part these
amendments are clarifications of the Policy wording, however some of them could be considered to be a

change to the Policy terms.

Business Interruption — We have applied a new endorsement that can be found on your policy schedule. This
endorsement restates the special extension provided under section 5.2 in respect of notifiable diseases. Whilst
our policy limits remain unchanged, notifiable diseases are now clearly defined under the policy providing

clarity as to when this cover will operate.

Please email or call me if you have any questions about these changes.

7. How to purchase this policy

To renew this policy, all you need to do is call or send us an email confirming that you wish to go ahead.

We will then email you electronic copies of your policy documents, along with an invaice. Payment is due
before your cover starts, or immediately if your cover is already in place. Failure to do so could result in your

insurance being cancelled.
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8. Conclusion

This proposal and the attached ‘Local Council Policy Schedule’ should clearly describe your insurance
requirements and how we plan to meet them. If they do not, or if you have any questions, please contact me

on 01243 832117 or at jonathan.meiseles@uk.zurich.com

We hope that a combination of our council expertise, the service we provide, and the price offered will

convince you to renew your insurance with us.

Zurich Municipal is a trading name of Zurich Insurance Company Ltd. A public limited company incorporated in
Switzerland. Registered in the Canton of Zurich, No. CHE-105.833.114, registered offices at Mythenquai 2,
8002 Zurich. UK Branch registered in England and Wales no BRO00105. UK Branch Head Office: The Zurich
Centre, 3000 Parkway, Whiteley, Fareham, Hampshire PO15 7)Z.

Zurich Insurance Company Ltd is authorised and regulated in Switzerland by the Swiss Financial Market
Supervisory Authority FINMA. Authorised by the Prudential Regulation Authority. Subject to regulation by the
Financial Conduct Authority and limited regulation by the Prudential Regulation Authority. Details about the
extent of our regulation by the Prudential Regulation Authority are available from us on request. Our firm
reference number is 959113.

Communications may be monitored or recorded to improve our service and for security and regulatory
purposes.
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AGI Catering

Invoice

Submitted on 01/03/2023
Invoice for Payable to Invoice #
SandBach Council AGI Catering Council-1
Town Council Sort Code: 01-07-80
Street address Account Number: 52668432
High St, Sandbach CW111AX  Project Due date
Catering 09/12/2023
Description Number of People Unitprice  Total price
' £0.00
Xmas Buffet £1,875.00
150 £12.50
£0.00
£0.00
£0.00
Notes: Subtotal £1,875.00
Adjustments

£1,875.00



16.2

Hipawing

TAX INVOICE
Alun 202 Limited
Sandbach Town Council :avnlcezNumher Unit 10 Oasis Business Park
Attention: Hightown V-15234 Rctad One
Sandbach Reference Winsford
CW11 1AE 6839 Cheshire
CW7 3RY
CHESHIRE VAT Number
915872794 UNITED KINGDOM
Description VAT Amount GBP
Final balance fee for 8th July for Party in the Park 20% 4,021.47
Subtotal 4,021.47
TOTAL VAT 20% 204.29
TOTAL GBP 4,825.76

Due Date: 17 Jun 2023

Payment is due 21 days BEFORE event date and can be made by:

CREDIT or DEBIT CARD by calling the office, or

BACS to Account Number 52565246 sort code 010780 quoting your name, invoice number or booking reference.

Please note - we no longer accept cheques,

_}( ____________________________________________________

PAYMENT ADVICE

To: Hipswing Entertainments Limited
Unit 10 Oasis Business Park
Read One
Winsford
Cheshire
CW7 3RY
UNITED KINGDOM

Customer
Invoice Number

Amount Due
Due Date

Amount Enclosed

Sandbach Town Council

INV-15234

4,825.76
17 Jun 2023

Enter the amount you are paying above

Company Registration No: 07193749, Reglistered Office: Unit 10 Oasls Business Park, Road One, Winsford Industrial Estate, Winsford, Cheshire, CW7 3RY, United Kingdom.



[ |
John Greenall & Co.

Charlered Certified Accountants

John Greenall & Co. Limited
VAT Reg No. 280 4465 58 The Gahles, 20 Crewe Road,
Sandbach, Cheshire CW11 4NE

Sandbach Town Council

High Siest STC Notes
Sandbach RBS 21/04/2023
Cheshire PO 2342
CWI11 1AX 4114 101

To approve at TCM 14/06/2023

No.215 05 April 2023

To: Services Rendered:-
“ Completing the monthly payroll for the period

6™ April 2022 — 5" April 2023 including payslips,
reports and ongoing auto-enrolment checks, monthly
report to Cheshire pension fund, including

Monthly Information reporting

" Advice on all payroll matters and general
queries £2300.00
# VAT @ 20% £ 460.00
Please note this account is due for payment within
30 days of the invoice date
Sort code 3012 59 \Z
Accountno 16974160
Graham R. Miles Fooa manat, Tel: 01270 762547
‘ Stephen |, Ollerhead roca Fax: 01270 759299
ACCA Raopistored in England & Wales No. 82422406 Email: infn@johngrez—:lmlI.r_'n.uk
Registered Office: The Gables, 20 Crewe Road, Sandbach, Cheshire CW11 4NF Weh: WWW.]OhI}gi‘GEHMI.Cl:}_l.lk



Prism

Prism Solutions

20 John Bradshaw Court
Alexandria Way

Congleton, Cheshire CW12 1LB
443451217770

Fax:

GB 732 5812 41

Bill To

Sandbach Town Council
Sandbach Town Hall

High Streat

Sandbach, Cheshire CW11 1AX
United Kingdam

STC Notes

RBS 31/05/2023

PO 2387

4109 101 ICT Costs

EMR 347 Office Accommodation Project
Appr TCM 14DEC22 Item 10

Date

30.05.2023

Invoice Number: 178414
Invoice Date Range: to
Payment Terms: Due In 7 Days
Payment Due: 06.06.2023

Date Item Description

Billable Billable

Type Hokis Quantity Rate/Cost Arreiait

11,05.2023 Cest Name: Full Day Onsite - Technical Consuitant
Cost Description: Full Day - Technical Consultant

New Office Setup = Post SoGEA Install

- STATIC IP REQUIRED

- 16 PORT POE Rack Mountable Switch Install

- 2 x Aruba AP11D (1 for Boardroom / 1 for Staff Office)
- Prlsm Gateway (Dell SonicWall) with Draytek Modem

= VPN Tunnel from New Office to Town Hall far RBS
T20230511.0151

11.05,2023 Cost Name; SoGEA Line Installation
Cost Description:
T20230511.0151

11.05.2023 Cost Name: Network Switch

Ticket 1.00 799.43 799.43
Charge

Ticket 1.00 69.00 69.00
Charge

Ticket 1.00  327.28 327.28

Cost Description: NETGEAR GS716TPP - 16-port Gigabit Ethernet Charge

High-Power PoE+ Smart Managed Pro

I#GS716TPP-100EUS
T20230511.0151

11.05.2023 Cost Name: HP Aruba Instant On AP11D POE

Ticket 2,00 13431 268.62

Cost Description: HPE Aruba Instant ON AP11D (RW) - radio access Charge

point - Bluetooth, Wi-Fi 5
I#R2X16A
T20230511.0151

11,05.2023 Cost Name: Wired Router
Cost Description: Draytek Vigor 2866 - router - DSL modem

1#V2866-K
T20230511.0151

Ticket 1.00 234.67 234.67
Charge




Billable

Billable
Date Itemn Description Type Htine Quantity Rate/Cost Arrouit
11.05.2023 Cost Name: 1m Patch leads white Ticket 12.00 3.09 37.08
Cost Description: 1m Cat5e Charge
1#45PATIMWH
T20230511.0151
11.05.2023 Cost Name: 5m Patch Cable - White Ticket 5.00 5.55 27.75
Cost Description: 5m Cat5e Cable Charge
1#45PATSMWH
T20230511.0151
11.05.2023 Cost Name: Standard Shipping Ticket 1.00 11.00 11.00
Cost Description; Charge
T20230511.0151
Bank Details Total Billable Amount £1,774.83
Santander
Prism Business Developments Ltd Total Taxes £354.97
Account Number 10882151
Sort Code 09-02-22
Grand Total £2,129.80

Taxable (20%) £354.97



Blitz Fireworks Limited

14 Hightown
CREWE, Cheshire, CW1 3BS
United Kingdom

Telephone: 01270 211129
Email mandy @blitzuk.com

Invoice To:

Finance Officer
Sandbach Town Council
Sandbach Town Hall
High Strret

Sandbach

Cheshire

CW11 1AX

Code Description

Invoice Date
Due Date
Reference
Invoice Number

FIREWORKS To provide a firework display on Saturday 8th July 2023 at Sandbach

DISPLAY Park

HIGHTOWN . CREWE T 01270211129

SALES INVOICE
18/05/2023

17/06/2023
PO 2348
511061

Qty/Hrs  Price/Rate VAT % Net
1.00 2,480.00 20.00 2,480.00

VAT Rate Net
Standard 20.00% (20.00%) £2,480.00

Notes:

Bank Details

Bank name: Natwest

Bank sort code: 54-10-17
Account number: 10561420

Vat number: 817 4310 38

Terms and Conditions:

VAT
£496.00

Total Net 2,480.00
Total VAT 496.00
TOTAL £2,976.00

Payment for these goods/services is due upon receipt of this inveice unless prior agreement has been made. Please note that we

reserve the right to charge interest on late payments.

Deliver To:

Finance Officer
Sandbach Town Councl|
Sandbach Town Hall
High Strret

Sandbach

Cheshire

CW11 1AX

Registerad in England and Wales No, 06162993 , VAT Registration Number GB 917431038
Registared Address The Glades, Festival Park, Festival Way, Stoke on Trent, Staffordshire, 5T1 55Q

www.blitzuk.com

www.blitzeventsolutions.com

www.myweddingfireworks.com
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Sandbach Partnership

Information Paper for Sandbach Town Council Meeting - 14" June 2023

The purpose of this information paper is to answer the points raised by Councillors at Sandbach Town
Council meeting on 8" March 2023 with regard to the new management team selection process and the
residential longevity of the team in Sandbach. The paper also provides an update on activities undertaken
since being appointed.

Sandbach Partnership anticipates that the Councillors will also have questions / commentary about the
entertainment licensing of the cobbles /market square and in anticipation of this has provided information
on that topic,

New Management Team Selection

On 28th February 2022 towards the end of last financial year at the AGM of Sandbach Partnership (minutes
available on website) none of the management team put their names forward for nomination. Sandbach
Partnership was handed to Sandbach Forum for them to recruit a new management team.

Public announcements and notices were issued for new management members to put their names forward
by completing an application form and submitting it by 2"Y November 2022. The application process was
administered by Mark Cook, Co-ordinator of Sandbach Clean Team.

There were 9 applications received in total. 3 withdrew before the interviews were arranged. Interviews
were arranged with 6 applicants. The panel for the interviews was made up of the previous Vice Chair Sue
Wood (also a Forum member with Ashfields Patient Partnership Group), Gill Merry (Chair of Friends of
Elworth Park) and Mark Cook (Co-ordinator of Sandbach Clean Team). Interviews were held during the last
week of November 2022. Each applicant was sent the list of questions they would be asked ahead of
interview.

On 29" November 2022 Sandbach Forum met to discuss the outcome of the interviews. The Sandbach
Forum members present were Sue Wood, Gill Merry, Mike Benson, Dave Whitworth, Barbara West, Linda
Bilsborrow and Malcolm Bugler. Mark Cook sent his apologies to the meeting (both other members of the
interview panel were present).

The Forum members present at the meeting, voted to accept the candidates put forward by the
interviewing panel. The vote was unanimous in favour of the candidates and was ratified by a quorum
majority.

The successful candidates were:

Chair: Helen Dorney (resident since 2014)

Vice Chair: Anne-Marie Robinson (resident since 2021)
Vice Chair: Nicola Kapusniak (resident since 1998)
Assistant: Peter Darby (resident since 2019)



sancbach Partnership
It was agreed that a notification would be placed in the local paper and on social media. These can be
found here = Sandbach Hub = Sandbach Chronicle — Sandbach Partnership Website.

Each of the new management team were advised on 15 December 2022 that they had been successful, and
the Chair was provided with the contact information of the others to enable the first management meeting
of the new team.

Handover Activities

The newly appointed officers of Sandbach Partnership met for the first time on 7*" December 2022. During
the meeting as well as introducing themselves to each other the officers agreed items for the agenda of
the handover meeting with the previous officers.

The new Chair, Helen Dorney, met with Keeley Todd (the previous Chair) and Sue Wood (the previous Vice
Chair on 14" December 2022. A comprehensive handover was undertaken covering the following topics;
the exchange of keys to the office premises and noticeboards, details of the Partnerships finances including
accounts, stakeholder contact details together with all digital IT files as well as information on the history
of the Partnership.

The new officers continued to meeting weekly to progress handover actions and to become more familiar
with the requirements of the Constitution of Sandbach Partnership.

The requirements of the Constitution of Sandbach Partnership are:
1. Signed Declaration of Acceptance of officers — these were signed by each Officer on 4th Jan 23
Maintain list of Members (Forum and Individual)
Hold monthly management team meetings.
Hold quarterly SP Forum meetings.
Preparation and auditing of annual financial accounts
Annual Action Plan / Works Plan
Hold AGM in October

S

The new management team of Sandbach Partnership was therefore formed following signature of the
declaration of acceptance of officers on 4" Jan 2023.

Jan — Mar 2023 Activities

In the following three months of the financial year there has been significant progress into the operational
management of Sandbach Partnership notably:
e Review of all historic files (both paper and electronic) and rationalisation
e Understanding the legal standing as an Unincorporated Constituted Community Group and the
requirements on the officers and abilities of the group within the law
e |nvestigation of insurances including trustee, public liability, employer and event insurance
e Understanding of and management of licenses
e Understanding of and management of legal agreements that Sandbach Partnership had entered
into



sandbach Partnership

e Coordination with Cheshire East around occupancy of Sandbach Enterprise Centre, future
arrangement options including tenancy, and consequentially providing vacant possession by 31%
March 2023.

s Engagement with a large number of stakeholders throughout the community to understand the
involvement, requirements and future aspirations of Sandbach Partnership

e |Introduction to the 5 towns partnership at a challenging time when funding is being terminated by
Cheshire East

e Ongoing management of notice boards in Sandbach

e Getting access to the Sandbach Partnership bank account which was finally completed on 31%
March 2023

e Updating social media platforms with new management team information and starting to engage
with the community

e [nvestigation of projects for undertaking during financial year 2023-24

e Updating the Purpose, Objectives and Vision of Sandbach Partnership to reflect the new
management team (Appendix 1)

Sandbach Partnership presented at Sandbach Town Council Annual Meeting on 22nd March at the request
of STC.

The first meeting of Sandbach Forum was held on 28" March 2023 and was well attended. The next Forum
meeting has been arranged for 27t" June 2023.

April 2023 to date

On Sunday 23rd April the Youth Engagement Showcase (YES) was held in Sandbach Town Hall. The event
brought together 12 organisations from across Sandbach which facilitate activities for young people aged
0-18 years. Groups represented various sports, art, dance, music, technology and intergenerational
connectivity. Over 200 people attended the 3hr event which took place on the second day of the transport
festival. All of the feedback from those attending and the exhibitors on the day were extremely positive
and complimentary. The youth survey is still running and the output of this will be reviewed at the next SP
meeting.

On Monday 8" May as part of the Coronation weekend, Sandbach Partnership coordinated with forum
members to put together the Big Help Out, a day of volunteering across the nation in honour of the new
King. Despite the weather, the event was well attended with over 75 volunteers turned out to pick and
plant at the train station and Scotch common. Special thanks to Mark Cook, Barbara West, Keith Haines
and lohn Scarrott who all led their designated task groups admirably. Due to the weather conditions, the
painting had to be postponed, however there are plans to reschedule. A great amount of support
including donations from local businesses toward equipment and positive comments received online for
the work undertaken together with a very complimentary article by Sandbach Nub News.

Future project under development:
e Spooky Saturday — grant application at this meeting
s Repair Café — project proposal being presented to the next SP meeting for approval
e lantern Festival with STC
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Sandbach Cobbles / Market Square

Sandbach Partnership are the premise license holders for the Cobbles / Market Square for entertainment
purposes.

Requests for use of the Cobbles / Market Square should be made to info@sandbachpartnership.co.uk

The management of the premise license includes:
= Validation of public liability insurance for the entertainment (provided by SP or others?)
e Validation of event insurance for the entertainment (provided by 5P or others?)
e Access to power supply (if requested)

Sandbach Partnership (as outlined in this information paper) is an Unincorporated Constituted Community
Group and as such each of the members of the management team carries the liability of the groups
activities personally (i.e. we are personally liable). In the event of an incident on the cobbles during an
event we need to be sure where the liabilities lie.

The previous management team may not have administered the license as it should have done, but this is
something that the current management team is rectifying.

Sandbach Partnership are not seeking to be obstructive or difficult in the management of the license. We
are not seeking to refuse access. SP are seeking to manage the risks and liabilities.

As Sandbach Partnership no longer receive any funding from Cheshire East or Sandbach Town Council we
seek a voluntary nominal donation for management of the license from each applicant. This is due to SP
needed to find funding to manage its ongoing operation for the benefit of Sandbach.

The information contained within this paper on the license will be on the SP website together with a
hooking form.
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Appendix 1 — Sandbach Partnership — PVO

Sandbach Partnership

A FOUNDATION FOR THE TUTURE

Sandbach Partnership
Purpose, Objectives and Vision

Purpose

To promote, for public benefit, the improvement of economic, social, environmental and cultural health of the
Sandbach area (source: Sandbach Partnership Constitution)

Vision

To provide professional, trusted support as a collaborative delivery partner — promoting a thriving, inclusive and
engaged membership community.

Objectives 2023/24

1. Secure the financial viability of the partnership for 2023/24 and develop the organisation further (CIC application
membership)

2. Promote and support the activities of our partnership forum members (e.g., insurance, advice, website
promotion)

3. Support and promote activities that bring our community together in line with the Partnership’s key themes (e.g.,
events)

4. Work collaboratively to build powerful partnerships to enhance the life chances and well-being of residents and
surrounding area and reduce inequalities (e.g. projects)

Key themes

The Partnership will look to enhance its offering beyond its membership organisations by providing, promoting or
supporting initiatives which specifically look to enhance or improve the following areas:

*# Youth

% Physical and mental wellbeing

=< Environment






